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1. Introduction
SLIM Companion Explorer is a tool that mimics the standard File Explorer (or Windows Explorer or
Finder) view of SharePoint in a browser. It provides similar functionalities like browse folder structure,
open documents, move and delete documents, ... In addition, it also supports uploading folder structures
or downloading folder structures.

A key feature of the tool is the support for metadata. The tool can extract metadata present in
documents (e.g. PDF, Word, PowerPoint, emails, photos, various image formats, ...) and capture the
values into SharePoint columns. In addition, it is possible to select content types and set default values
for the columns used by the content types.

Common document formats like Word, PowerPoint, PDF, msg, eml, ... can be previewed in the browser
without opening the corresponding client application.

Handling zip files is also made easy. The tool allows opening zip files in the browser without downloading
the entire zip file and documents in the zip file can individually be opened.

Throughout this document SharePoint is used to refer to SharePoint Online, OneDrive for Business,
SharePoint 2013, SharePoint 2016, SharePoint 2019 and SharePoint Server SE. File Explorer is used to
refer to Windows Explorer or Finder (on macOS). The tool is compatible with Document Libraries, Picture
libraries and Asset libraries.

SLIM Companion Explorer is supported with the latest versions (N-2) of the following browsers:
- Chrome

- Edge

- FireFox

- Opera

- Safari (macOS only)

For additional details consult the Explorer Release Notes.
Note: not all features described in this manual may be available in your SharePoint system. Some

features are only available for SharePoint Online / OneDrive and some featurestrhaye been
enabled by your SharePoint administrator.
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2. Getting started
2.1 Open SLIM Companion Explorer

The tool can be opened in different ways. In most environments a separate button is present in the
ribbon.

1] t E

SLIM Applications BV Team Site * Folowing % Site access

L:]

(b} Site Pages

B .
Complex Document Library [l -

[c)

Hame Modified Modified By File Size Add column

Figure 1. Document library with the Explorer button in the ribbon.

Clicking the button will show your SharePoint system in a File Explorer like way using a browser.
@ SLIM Applications BV Team Site Search E nited State

Filters Settings Help About Back

(RS | From ™ verson T | saen

 MySite Assats
3 tew Doc Ly

B I St Colcton Documents
@ [ st Collction Images
5 7 Seanssars

73 Test LT versioning
3 Test Praperty Promation

& b Engish (United States
= @ Europe
3 Documents

The Explorer tree is shown in the left-hand pane, the right-hand pane is used to display documents,
metadata, standard SharePoint pages, etc., ... The items in the tree are only shown if the user has
sufficient permissions. Navigate through the hierarchy by clicking on the library/folder names to
expand/collapse or use the buttons # and = allow. A small yellow arrow will be shown adjacent to an
item upon expanding to indicate that the latest information is being retrieved from SharePoint.

Selecting one or more items in the standard SharePoint page and clicking the Explorer button will open
the Explorer tree in the current location and the items in the tree are automatically selected.

In some environments users open Explorer by clicking on a link.

The last and least used method is by browsing to the folder where the tool has been uploaded by your
SharePoint administrator (default location https://<tenant>.sharepoint.com/sites/explorer/siteassgts
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and open
the file “SLIM Companion Explorer.aspx” file.

ii  SharePoint R Search this library -

@ C Communication site
@ - Home Documents Pages SiteAssets Doclib OB&A Verrekenstaten DocumentLibrary without Sensitivity Labels Site contents Edit
& 5 Upload ~ % Edit in grid view S Sync 2] Add shortcut to OneDrive  F Pin to Quick access ﬂ Export to Excel £2 Automate ~ Integrate
b
SiteAssets [\
8
@ 0 Name Medified ~ Medified By File Size + Add column
Membership September 24, 2021 Paul de Jong 5 items
[ D EmailManagerViewEmail. png ] December 19, 2022 Paul de Jong 165 KB
D properties.txt December 29, 2022 Paul de Jong 104KB
@ SLIM_Companion_Explorer.aspx December 28, 2022 Paul de Jong 189KB
D SLIM_Companion_Explorerjs December 28, 2022 Paul de Jong 182 MB
D SUM_Companion_Explorer.txt December 28, 2022 Paul de Jong 189 KB
[ zipnflatejs April 6, 2022 Paul de Jong 87.2KB

Figure 3. SharePoint folder with the SLIM_Companion_Explorer.aspx file and supporting files.

SLIM Companion Explorer User Guide 3.0 6



2.2 Context menu
Documents and folders have a context menu like File Explorer. Right-click on an item to open the context
menu. The figure below shows the context menu for a document.

ﬁ SLIM Applications BV Team Site Search Encrypted files Filters
[ & Name | &1 | From i | Versiontt | Size i -

O @ g Accenture

O y Complex Document Library
(] [y Customers

) ® 'y DocLiboo1

[ @ G DocLibooz

) =1 DocLibEmailMetadata

(] 0
O owce
O @mowce23.00
O @ & 20160108 124031
) @1 _sensitivity labels
(] ABA
] Email Manager
O @1 emails
[ Encrypted files
BHos- 1.0 57 MB
O £ 03 - openText Capgfr—p oo de.
0 I#] 7828_013295_ 130805 preview in SharePoint 10 153 kB
[m] f_"l AAA BBB CCC encrffpty  View Thumbnails 1.0 375 kB
O B3 AAA BEB CCC enclfpy V1o In Google Maps 1.0 7.5k
View in app
0 5 AAA BEB CCC encifo £t in app 10 7.5k8
O 0% AAA BBB CCC encifp 1.0 37.5kB
O AAA BEB CCC encifpy Ml Link 10 40568
0O = Copy Link X
2 Ana BBB CCC encilft il as Attachment 10 7.9 kB
[m] %] AAA BBE CCC encifpt  Download 1.0 1.5 kB
0 1% AAA BB CCC encfpt E"W':‘t“ad B 20 37.5 k8
XPOI
[m] AAA BBB CCC.doos Versions 10 77 KB
(] I paa BB CCC.pef 10 7IKE
O % ana BB CCCpprd | COPY 10 47.4kB
- Cut
(] AAA BBB CCC.txt 10 1kB
(] @] AAA BBB CCC.xisx Rename 10 8.8kB
(] (3 AAA BBB CCC.zip Delete 1.0 1kB
O [=d Review Release Ngfes Edit Properties paul.dejong... 1.0 12 MB
O [) Uw NS factuur sta Properties 1.0 50.9 kB
O @ I3 zip with multiple e k J 1.0 1ke
] Explorer

-n

igure 4. The right-click context menu for documents.
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The following table shows the context menu options for documents.

Note: not all options may not be available. This depends on the SharePoint version and the configuration

settings made by the administrator.

Option Result

Preview Shows a preview of the document in the right-hand pane

Preview in SharePoint | Shows the standard SharePoint preview in the right-hand pane

View Thumbnails View the items as thumbnails (only for SharePoint Online and OneDrive)

Attachments Only shown for emails

View in Google Maps Only shown when configured by the administrator

View in app Open the Office file in the Office app on your local computer for viewing

Editin app Open the Office file in the Office app on your local computer for editing

Edit in Nitro Pro Optional option for pdf files when Nitro Pro is available on the local clients

Mail link Creates a new email with the link to the document

Copy link Copies a link to document to the computer’s clipboard

Mail as Attachment Creates a new email with the selected document as attachment

Download Downloads the selected document(s)

Download & Zip Downloads a zip file containing the selected document(s)

Export Downloads a zip file containing the selected document(s) and separate files
for each document containing the document’s metadata in json format

Versions Shows the details of the document versions

Copy Copies the selected document(s)

Cut Selects a document

Rename Rename the current document

Delete Delete the current document

Edit Properties Show form to edit the SharePoint properties

Properties Show the SharePoint properties for the document plus the properties
present within the document

Edit GPS Properties Option to allow editing of GPS properties. The option is only shown when the
library has a Location type column and the administrator has configured the
option to be displayed.

Table 1. Overview of the context menu option for documents.
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The table below shows the options in the context menu for folders:

Option

Result

Open

Folder is shown in right-hand pane using standard SharePoint

View Thumbnails

View the items as thumbnails (only for SharePoint Online and OneDrive)

Export Structure

Export the item’s tree structure to an html file

Collapse Structure

Collapse all nested folder(s)

Expand Structure

Expand all nested folder(s)

Refresh

Refresh the selected item in the tree

Sort Sort the nested items

Quick Search Search the name column

New Folder Shows dialog to create a new folder

Mail link Creates a new email with the link to the folder

Copy link Copies a link to the folder to the computer’s clipboard

Mail as Attachment

Creates a new email with an attachment (zip file) containing the folder (plus
contents)

Create Report

Generates a basic report with number of items, total size, etc..

Download & Zip

Downloads a zip file containing the folder (plus contents)

Export

Downloads a zip file containing the folder (plus contents) and separate files for
each document containing the document’s metadata

Copy Copy the folder

Paste Paste the folder

Paste Paste the selected items

Rename Rename the current folder

Delete Delete the current folder

Properties Show the SharePoint properties for the folder

Table 2. Overview of the context menu option for folders.

The context menu options can also be used for multiple items. Select multiple items using the

checkboxes and then use the context menu to choose an option that applies to all selected items, e.g.

“Delete”.

The right-click context menus for folders and documents are permission trimmed. For example, when a

user only has read-only permissions the options like “Rename”, “Delete”, ...are greyed-out.
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Figure 5. The context menu for folder when the user has read-only permissions.

When a user has read access to a folder or document this is marked by an icon (7). In the example
below the user has read access to the “Documents” library and has edit permissions for the “Datasheets”

folder.
@ ox ~QALS Filters

QA15 w | |Enter a URL to your site
[ & Name | Location 1L | Modified 1L | Size 1L a
[ ® (] AnotherPictureLibrary
O  Archirodon
O ® 3 Document Library with Check in / Check out
] ™ Document Library with Location
[ ® 3 DocumentLibrarykF
O [ DocumentLibraryLocation
O & Documents
[m] 2.5.10.0 * 2023-11-01 14:29
O 2.5.6.0 % 2023-09-11 18:35
O 2570 ¥ 2023-09-22 16:30
O @ aame = 2022-03-16 08:20
O AG ¥ 2023-11-03 12:38
O m CH * 2023-11-01 20:52
O m Datasheets 2023-11-03 11:35
O @0 Emails » 2022-08-31 18:22
O @5 Files * 2022-08-30 18:37
0O mmiacx 2023-12-19 10:17
O m Houlder » 2023-11-24 12:47
O m KF * 2023-03-24 19:11
0 mwikex 2023-09-25 18:10
O Ls ¥ 2023-07-14 14:20
O @ mix pdf and doox » 2023-02-05 10:37
O m Some Folder structure 2022-10-20 14:22
O m Test DLP 2023-01-04 16:40
O [ Uw factuur van KPN Mobiel 20231124 240743.msg » 2023-11-24 10:34 78 kB
U R ELCA
O o LibraryWithMetadata
[m] [a] PictureLibraryGoogleMaps
[ @ £ subsite

Figure 6. The Explorer tree marks folder/documents where the user has read-only permissions.
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2.3 Help

The “Help” button at the top of the page provides help on common topics.

@ SLIM Applications BV Team Site search SiteAssets - Setting i Help  bout Back

2.4 Close SLIM Companion Explorer
The tool can be closed by completely closing the browser or closing the browser’s tab. The tool can also
be closed by selecting “Exit” at the top right part of the page.

If Explorer was started with so-called start parameters like ?startsite=https://... clicking the “Exit” button
will open the value of the start parameters.

If Explorer was opened via the “Explorer” button then the previous SharePoint location will be opened.

In other cases Explorer will open with the last library or folder what was expanded in the Explorer tree.
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3. Uploading content
3.1 Uploading documents

SLIM Companion Explorer allows users to upload documents using drag and drop. Simply select one or
more files in File Explorer and the drag the selected documents to the desired location in SharePoint.

LIM Applications BV Team Site

O a Name (A | From ™ | Version Tl | SgeTi = =
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() 173 complex Document Library

O @13 Customers

O &3 DocLboo1

O & 5 bocLbooz

U B I3 DocLibEmailMetadata

O amo

O @sowee

O @owcczine | |

O @@ 0108 _124031 a - =

O @9 _senstwity labels Datashests ¥

[m} s

O @ Email Manager @ New % @ B B Wt s = view e

O @ Emais

O @ Encrypted files. T % Dats > SLIM Apphcations > Explorer » Datashests v C

O @ explorer

O &9 Folder to test metadata 00TB. Hame Date madified Type Size

O @ Folder to test s format

O E Fokder with & character » [£) SLUIM Companion Explorer Data sheet 2.4.1.0 05-12-2022 05/12/2022 1753 Adsbe Acrobat . I6KE

L) G Folder vith 5000 tems. 4 Downloads 0] SLIM Companion Explorer Data sheet 24.1.0 05-12-2022 05122022 17:52 Micresaft Word D. B2KE

O @ Folder with compressed fie formats -

D 3 Feder vt o we s ) Docurmants # | 15 SUM Componion ExplorerDatasheet 240 8020221731 Adobe Actabst D. 158

‘f 11 Folder with file formats. WPt @ @] 5LIM Companion Explorer Data sheet 24.0.0 15-10-2022 1810/2022 1731 Microseft Word D. KB

O) 11 Folder with lage fies

O & Folder with Offce fles © Musc . [%) SLIM Companicn Explorer Data sheet 2400 15-10-2002 151042022 1728 Adsbe Acrobat D. IESKE

O I Folder with péfs and msg's Qe # 5] SLIM Companion Explorer Data sheet 2350 011102022 1820 Adobe Acrobat D 2058

O @ roldersion0

O @ rotos autia 004 = Membemp ¢ || LM Companion Expoer Dot shet 23502802022 o1/1062022 1818 Microsoft Word D s51k8

l; ERE) i Emad Vsrag |2 SLIM Compsnion Explorer Dsta shest 2340 Adobe Acrabat D z0K8

) &8 tnsurance Ltd e 5 SLIM C ion Exy Data sheet 2340

O 0 Uvelink software: 20 Migemeen # a3 “ompanion Explorer Data = 023-08-

O @ Multiole formats _ [® SLIM Companion Explorer Data sheet 23.2.0

0 User Manual #

e S G 5LIM Companion Explorer Data sheet 2330 12-08-2022 Microsoft Word D.

O @ wew icons 2 ompanion a sheer 2 icrosot W

O @ oldofficerormatsanples - [ 5LIM Companion Explorer Data sheet 22.8.0 ‘Adobe Acrobat D

O @M ren ~ W ThepC

0O asq - w“ @) 5LIM Companion Explorer Data sheet 2.2.8.0 02-07-2022 Microseft Woed D S KB
> i Windows (C)

() 59 Release Notes 12 SUM Companien Explorer Data sheet 22.0 28/03/2022 15: Adobe Acrabat D 28K8

O3 9 SLIM Demo folder - Custom metadata Bitems  iterns selected 251 ME [E=

Figure 8. Upload documents from File Explorer using drag and drop.

The tool will open the metadata dialog window.

The selected item(s) will be uploaded using the foll

Origingl Type SharePoint Type Defauit properties foe type Document”

POF fila(s) (4) Basic PDF Documerd v ‘SharePoint Property Value
[Comen V] Tele

werify the type mapping and the default metadsta praperties for each selectad type
(modfy if nacessary).

Description
To

Toaddress
Cick "Praceed” to continue or dick "Cancer” to cancel the upload request, Use From
“Exclude lems” to exclude one o more items and continue by clicking “Upload”

FromAddress
Conddress
Bee
BecAddress
Subject
SentDate (3] (ocal time) pon
ReceivedDate 00 | (local time) pow
Atachment

EmadCategories.

e Sream s Lorguuce

wic_System_GPS_Lautude

Column with comma , character

et

Location: Country/Region

Location: State

Location: City

Location: Postal Code

p——

Location: Coordnates.

Location: Name

Enter a name. | Bravse for a valid choice

{iMoainedt)
woaned))
More: greyed out propertes wil be automaticall set if they are presen in the ongnal document

Figure 9. Metadata dialog window to select Content Types and set metadata.
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The metadata dialog window enables selection of a Content Type (e.g. use a standard Document Content
Type for documents and use the folder content type for folders) and set metadata values. Greyed out
fields indicate that the value is extracted from the document.

Click “Proceed” to start the uploading.

@ SLIM Applications BV Team Site arch na Settings Help About Back

3 18 (6 ftams)
() a Name (L | Fomnu | vesenn | szen sae Maoddied
3 Accentuee
) 8 175 Complex Document Library
0 B 155 Customers
[ 3 Doctb001 24 k8
B I3 DocLibonz 366 k8
O &= 1% DocLibEmaiMeadata a1 ke
O mmo
@ 0 wee

@ OWCC 2300
& 7 20160108_124031
D @ _Senstitylabels

™
9 Emal Manager

O @ emais

O @ Encrypted fles
8 Explorer

1 Folder 10 test metadata 0OTB
1 9 Folder to test zip format
1 8 Folder with & character
1 8 Folder with 5000 ftems
19 Folder with compressed fie formats
T & W Folder with eml and msg files
O 8 Folder with file formats
18 Folder with large fies
19 Folder with Office fles.
W0 Folder with pef's and msg's

Figure 10. Progress per individual document during uploading.

The tool uses parallel processes to upload documents and the progress for individual documents is
shown. Upon completion the upload statistics table is shown. The Explorer tree automatically refreshes.

@ SLIM Applications BV Team Site arch DocLibEmaiMetadata Seftings Help About Back
& Hame [ | From Tl | Version Tl Sze T Upload statistics ‘Save uoload log =
0 5 65 Accemure Total lagse time: s

Number of uploaded items (folders and documents}: 6

F8 17 Complex Document Librzry Rt i s T

173 Customers Humiser of falied gems: 0
O] i I DocLib001 Uploaded document volume: 2631 kB (3 MB)
) & 3 Doclib0oz

= 1'% DocLibEmailMetadata

mmo
O @ owee

@ 8 0 wee 2.3.0.0
@ 7 20160108 124031
0 _Sensitity labels

P
1 Emall Manager
Emais
O @ Encrypted fles
O @ Explorer

1 4 Folder to test metadata OOTE
Foider to test 1ip format

519 Folder vith & character
Folder with 5000 items

114 Folder with compressed file formats
Folder with emi ang msg fies

) 9 Folder with il formats

Folder with large fies

1 8 Folder with Office fles

Folder with péf's and msg's

Figure 11. Upload statistics shown upon completion.
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3.2 Uploading folders (plus contents)
Chrome, Edge, Opera and Safari allow uploading of folder structures using drag and drop. See Figure 10
below.

@ SLIM Applications BV Team Site Search DocLibEmailMetadata ors Settings Help About Back

1M (14 tems) 21% (2 out of 14)
a fiame Lan | Fom verson i | Sae Progress per item Size Modfied
i 15 Accenture

B 3 Complex Document Library
3 Customers
153 DoeLboat
O & 13 DocLibooz
O 15 DocLibEmiiMetadata
=l o
@ owee
D @ owec23.00

lnutes Azure SP2016 single server farm.dooc 198

aoorococOoORD

O @@ aso108 124031
5100 _Senstuity lzbels Wruites Azure SP2019 single server farm.dox 0k
aaa L Overeenkomst van Opdrach Paul de Jong_encrypted_pd ke
O @ Emai Mansger trieveSharePuintversion. tat ske

a

= W Emaiks
Encrypted files

Figure 12. SLIM Companion Explorer during the uploading of a folder structure using Chrome.

E21 wttreksel_handelsregster_27188896.pdf 06 k8

3.3 Map source properties

SLIM Companion Explorer allows mapping of the following source properties®:
- modification date

- path

- name

The source properties can be mapped (e.g. keep the original modification date) to SharePoint columns in
the Content Type dialog window. The modification date can only be mapped to a column of type “date”.
The path and name properties can only be mapped to a column of type “single line of text”.

The selected item(s) will be uploaded using the following metadata:
Original Type SharePoint Type: Default properties for type "Document”
Document t v SharePoint Property Value Original Property

Title ( ]

Verify the type mapping and the default metadata properties for each selected type | pascription Pam = =

(modify if necessary). Thumbnail I ) —

Click "Proceed” to continue or click "Cancel” to cancel the upload request. Use Created @odied];

"Exclude items" to exclude one or more items and continue by dicking "Upload”. Modified Modieal) Wadted -

Figure 13. Metadata dialog window with mapped source properties.

3.4 Flatten folder structure
SLIM Companion Explorer allows users to upload content and flatten folder structure. In the metadata
dialog window select the option “Skip folders and flatten folder structure” for the folder Source Content

Type.

1 The size of the original item, the original item’s creation date and creator are not available.
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ing metadata:

The selected item(s) will be d using the fi
[ Original Type SharePoint Type ] SharePaint Type: Skip folders and flatten folder structure

“The folders will be skipped and all documents will be uploaded to the specified SharePoint location.
o To capture the document's original path and name details map the original property (e.g. "Path™) to a SharePaint property.

PDF fle(s) (10x)
Image(s) (6x)
office(s) (34¢)

Verify the type mapping and the default metadata properties for each selected type
(modify if necessary).

Click "Proceed” to continue or click "Cancel” to cancel the upload request. Use
"Exdude items” to exclude one or more items and continue by dicking "Upload"”.

Figure 14. Dialog window where folders are skipped by mapping folders to “Skip folders and flatten
folder structure”.
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4. Basic functionality

4.1 View/edit documents
Part of the documents can be viewed by clicking on a document name.

@ SLIM Applications BV Team Site

) & Name
153 Accenture
15 Complest Documen Libary
113 Customers
153 Doclb0a1
53 Doclboaz

= I3 DocLbEmailMetadata
amo

EErm
511 nlgemeen
51 Releases
5312 niesiwe matches.msg
3 Amazon Web Sarvices Ivoice Awaiable _Accout_ 1296,
3 attachment present. msg
23 Credit Card Payment Confirmation_msg
=i Multple offce attachments.msg

Xl Lata shoet 1

Explorer Data sheet 2.4.0.0 1510202

[ sL1M Companian Explores Data sheet 2.4.0.0.pdf

8% SLIM Companion Explorer Data sheet 2.4.1.0 05-12-202

E2] SLIM Companion Explorer Data sheet 2.4.1.0 05-12-202
3 Subject email 1.msg

=i Subject emaill1. msg
3 Subject emaili. g
8 Temes
3 Test emall mes cov attachment.msg
3 Test email met o sitachment.msg
3 Test amail met ot bifage.meg
3 Test email mith heic and heif attachments.msg
=i Test simpele word file.msg
23 Test with datasheet docx file.msg
owec

& W 0 WEC 2.3.0.0
@ 7 20160108_124031
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A

W Email Manages
0 Emalls

Figure 15. Document view by using the document’s icon.
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SLIM Companion Explorer OSLIM Applications

Settings Help About Back

Explorer is a browser-based solution that replaces Windows Explorer or OneDrive
to access SharePoint. It provides 99% of Windows Explorer functionality (browse,

view, edit, ) and extends {helur\moﬁaug tmﬂidan,irer-w, search, ...

user can

drag and drop. This al

. Folder and/or

Key features
Intuitive user interface
Mirics Windows Exploser In 3
browser.

Functionality

Browse, view, edit, rename, new
foider, versions, delete, download,
mawe, copy, properties, search,
Upload documents / folders using
deag and drop. Support for content
types and custom metadata. Open
Office files using Office Onling or
with local Office apps. Edit non-
Office files (¢.g., pdf) using lacal
applications. Preview emails and
view email attahments (Office,
P, pg, ) directly in the brawser
diferent

or copied within SharePoint. The right click menu provides access ta the available
options.

The “View Thumbnalls™ option mimics the “Icon view” in Windows Explorer.

The tool extends Windows Explorer function:

- extract metadata from files during uploading (jpg. pdf, dwg, pog, docx, doc, ..}
S#t custom metadata (e.g., project 10, customer D, .| during uploading

- preview files directly in the browser

formats msg, eml, pdf, docx, pptx,
xlex, dac, xis, o, ved, jog, Uff,

thumbnails or on a map using
Google Maps. Shaw sensitvity
labels. Download falders (incl,
metagata). Content reporting
capabilities. Suppart for hub sites.

Performance
Exceptional performance by using,
parallel processes and caching

Deployment
Mo software instalation on the
ShareFoint server or the user's
computer. Use an aptional App to
add a button to the library ribbon.

This is implemented for the following document types: msg, eml, jpg, png, tiff, gif, bmp, csv, dwg, svg, txt

an

d xml.

Office files can be edited by opening the context menu (right click on the item name). The option
“Preview” will display the file in the browser. The options and “View in app” and “Edit in app” launches

the Office app on the user’s computer and allow the user to view or edit the file.

O

Jo0O0o0oooooo

= Folder to test preview text files

=

aspx

=

bmp

=

sy
docx

[

M= FNY OpenText ECM Beheer - Plan van Aznpak,

M=| TestCoreProperties.docx

@5 WBSO H2 2017 09-06-2017 1236.docx

dwg
dxf
I+ amf

63 Items
1 Item
16 Items
1 Item
3 Items
1000 kB

Preview
View in app
Edit in app

24 kB
51 kB
21 Items

Mail link
Copy link

Figure 16. Context menu for Office documents.
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4.2 Rename
Use the right-click menu and select “Rename” to rename an item.

4.3 Delete

Right-click on an item and select “Delete” to delete the item. This show a confirmation window prior to
deleting the item.

X
Dalate selected item(s)?
Ves | [(Caneel

Figure 17. Confirmation dialog for deleting items.

By selecting multiple items in the tree and then selecting the “Delete” for one of the items it is possible
to delete multiple items. It is also possible to use the “Delete” button on your keyboard.

Deleted items are placed in the SharePoint recycle bin (unless the SharePoint administrator has
configured it otherwise).

SLIM Companion Explorer User Guide 3.0 17



4.4 Edit non -Office files
Explorer supports editing non-Office files such as pdf, dwg, ...

Right-click on the non-Office file and select the option “Edit in app”. This opens a dialog window
- o
Click 'Edit file' to save the file to the downloads folder on your local computer using the temporary name
20230106_231129 11 visualization_-_sun_and_sky_demo (1).dwg

After editing and saving the file, use 'Choose File' to upload the locally modified file to SharePoint.

| Edit file || Cancel | No file chosen

Figure 18. Dialog for editing non-Office files.

Selecting the button “Edit file” will download the file with a unique name by combing the original file
name with a timestamp.

The file is downloaded to the browser’s download folder. After changing the downloaded file use the
button “Choose File” to upload the modified file. Explorer will automatically remove the timestamp and
add the modified file as a document version.

If the user has forgotten to upload the modified or has closed the browser window then Explorer will ask
the user the next time the tool is launched to upload the modified file or cancel the modification.

| You are editing the following file(s):

Name Location Edit Date/Time  Action
visualization - sun_and_sky_demo (1).dwg  https://ikapaholding.sharepoint.com/sites/ QAL 5/Shared Documents/CAD 2023-01-06 23:11 [ Cancel | [ Ghoose File | No file chosen

|
Use the action buttons to cancel the edit request(s) or upload the modfied file(s)

Figure 19. Dialog for non-Office files being edited.

Explorer also provides an optional integration with Nitro Pro. This allows users to edit pdf documents in
SharePoint using the local Nitro Pro client software. See section 9.9.

4.5 View Thum bnails

(only for SharePoint Online and OneDrive)

This options shows the items using thumbnails. This is similar to File Explorer with View set to medium-
sized icons.
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Search Folder with pdf's and msg's Filters

lersion 11 | Size 1l

151 kB

139.8 kB

45.5 kB

965.5 kB

0 782.6 kB
0 211.9kB
528.1kB

12.9 MB

66.5 kB

66.5 kB

DocLibEmailMetadata = Folder with pdf's and msg's

ARA [=d Amazon Web Services Inv._ content_example_ibiza.Jpg
2022-08-13 16:24 2020-10-30 16:58 2018-12-03 17:35
1) 151 kB 1398
s -
om
—_—
—
Routekaart
Digitale
- Toekomst

@- Garantievoorwaarden VE... -"E’- routekaart-digitale-toeko... -@ SLIM Companion Migratio...
2022-08-22 10:32 2022-08-22 13:37 2022-08-23 09:21

[=d Uw Mitsubishi Outlander .
2022-11-08 10:35
66.5 kB

Figure 20. Thumbnail view.

The folders are clickable to allow for browsing through the folder structure. The breadcrumb at the top

allows for navigation to higher levels.

The drop-down at the top-right corner allows for sorting of the items by name, modified, type and size in

ascending or descending order.

4.6 Edit Properties

The “Edit Properties” option in the right-click menu for documents enables editing of document

properties.
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Figure 21. Edit Properties option for documents.
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Figure 22. Edit Properties pane for the selected document.

Explorer support bulk editing documents by selecting multiple documents and right-click on one of the

documents.
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Properties 20240613_124638.jpa + 1x File(s)

SharePoint Properties Cancel Save
Content Type: Document
MName: 20240613_124638 jpg
URL: https:/fikapaholding.sharepoint.com/sites/Qa15/Shared Documents/2.8.0.0/20240613_124638.jpa (Copy link)
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Title: |
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Image Tags: outdoor sign

test extra column: |

Figure 23. “Edit properties” for multiple documents.

A unique feature of Explorer is the search field adjacent to drop-down lists and radio buttons. This helps
users select the right value by searching for one or more characters. In the example the word “land” is
present in 4 entries and navigating between the entries is simple use the arrow up and arrow down
icons.

IM

After changing the value(s) click on “Save” to save the values. Select “Cancel” to retrieve the original

values from SharePoint.

4.7 Check in / Check out
The right-click menu for documents shows the option “Check out” if the library has been configured with
“Require Check Out”.

Documents that have been checked out are marked and hovering over the icon shows the person who
has checked out the item.

Y= 04 DocumentLibrary Check In Check Qut
O Folder with 1000 items

O = Regular Folder

O -@’- 20220816_171649_12_00058_1s030301.pdf 3.0 44.9 kB
O = content_example ibiza.jpg © 2.0 139.8 kB
O @S] SLIM Companion Explorer 2-3-| Paul de Jong (Administrator) checked out this document | 1.0 220 kB
O {5 SLIM Companion Explorer 2.3.3.0 Release Notes 12-06-2.. 1.0 223.1kB
O .@‘. SLIM Companion Explorer 2.3.3.0 Release Motes.pdf 24.0 408 kB

O Target
Figure 24. Checked out document.

The right-click menu for checked out documents shows the option “Check in” if the document has been
checked out by that user. Selecting this option shows a dialog to enter a comment prior to checking in

the document.
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Users with the site collection administration role will also see an option “Discard check out”.

When documents are copied or moved to a library configured with “Require Check Out” the following
dialog is shown:

“The library is configured with required check our.

Do you want to ‘Check in"or ‘Check out’the copied | moved documents?

Checin | [Checkout

Figure 25. Copy/move documents to a library with “Require Checked Out”

This enables the users to specify if the documents need to be checked in or checked out.

4.8 New Folder

Right-click on a folder or library and select “New Folder” to create a new folder.

4.9 Automatic preview
Explorer offers an optional automatic preview feature. When you hover over a document name, a
thumbnail preview of the file is displayed.

This allows you to quickly browse and review documents without opening or downloading them. It is
especially useful for PDF files, images, and other media files.
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5. Copy/Move content

Explorer allows copying/moving items similar to Windows Explorer.

5.1 Single item

Right-click on a single item to select the item for copying (use “Copy”) or moving (use “Cut”). Right-click

on the target location and select “Paste”.

@ SLIM Applications BV Team Site

) & Name 1 51 | From 1L
O @ Accenture
[0 & (% Complex Document Library
O @ I customers
O @ DocLiboo1
O @ DocLibooz
O & '3 DocLibEmailMetadata
0
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0WCC23.00
7 20160108_124031
_sensitivy labels
an
Open in SharePoint
View Thumbnails
Export Structure
Collapse Structure

Expand Structure
Refresh

EEEEE

BEEREE

sort

Quick Search
New Folder
Mail Link
Copy Link. ats
Mail As Attachment
Create Report
Download & Zip
Export

[cc]

=
memTm T Tmmmmmmm

(o]

cut
Paste

[ClC]

Rename
Delete

&8

Properties

I0000000000000000D00000000D00O
®
®

Figure 26. Right-click menu to copy/move items.

5.2 Multiple items
Select multiple items using the checkboxes or use the mouse to select multiple items (similar to
Windows Explorer).

Right-click on the target location and select “Paste”.

5.3 Drag-and-drop

Explorer also supports moving items using drag-and-drop.

The target location’s background is marked in amber.

SLIM Companion Explorer User Guide 3.0
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Figure 27. Move items using drag-and-drop.
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6. Downloading content
The tool provides multiple options for downloading content. The table below describes the options
available.

6.1 Download

The “Download” option in the context menu allows the user to download the selected document (or
multiple documents if the checkboxes have been selected) to the browser’s download folder.

The “Download” option for folders allows downloading of the selected folder plus nested content as a
zip file.

6.2 Download & Zip

This option downloads a zip file with the selected document(s) and/or folders.

6.3 Export
This option downloads a zip file with the selected document(s) and/or folders and separate documents
with the metadata values are stored for each document. The metadata is stored in json format.

""""" 5 € : de - o xo
:nn\\r LT WBS0 H2 2017 09-06-2017 1236.do..
Figure 28. Example of zip file with exported content.
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7. Email support

SLIM Companion Explorer also provides email support for Microsoft Outlook.

7.1 Drag and drop emails from Outlook using Chrome or Edge

Users can drag emails from Microsoft Outlook directly to SLIM Companion Explorer using Chrome or

Edge.
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Figure 29. Select one or more emails in Microsoft Outlook and drag the emails to SharePoint.

If the destination library contains a content type with email metadata and the mapping has been
configured by your SharePoint administrator, a metadata dialog window will be shown where email

metadata fields are mapped to SharePoint columns. See figure 29 below.

The email metadata can be used in views, for searching and for filtering.

The uploaded emails are created with unique names using the following default naming convention:

<subject>_<yyyymmdd_hhmmss>.msg where the “Sent date” is used to generate date/time.
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The selected item(s) will be uploaded using the foll d.

Onginzl Tyoe. 'Defaut propesties for type "Basic Email Document”
T Vahe

Verify the type mapping and the default metadata properties for each selected type
(modify f necessary).

EMATL:Subject
Click “Proceed” to continue o¢ click "Cancel” ta cancel the upload request. Use EMAIL:SertDate
ane or mare.

“Exclude tems’” t exciude ftems and continus by chcking "Upioad”. o
(== L EMAIL:ToAddress

EMaRL:CC

Location: Coordinates
Location: Name
Enterprise Keywords
Created

Moified

Figure 30. Metadata dialog window with mapped email metadata fields (greyed out).

7.2 Drag and drop emails from Outlook using FireFox, Safari or Internet
Explorer 11

These browsers do not support direct drag and drop between Outlook and SharePoint. The emails need
to be downloaded to the user’s computer and then uploaded using drag and drop to SharePoint.

7.3 Email preview
SLIM Companion Explorer provides an email preview in the browser with links to open email
attachments. Click on the email name to display the preview in the right-hand pane.

O =21 msg 10Items  2019-01-04 08:30
O [ 1489141 pdf 63kB  2019-06-13 12:14
J {4 Amazon Web Services VAT Invoice Availsble 20201003 030816.msg 118 kB 2020-10-31 18:06

Figure 31. SharePoint folder with an email.
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Figure 32. Email preview with links for attachment(s).

Note: the preview shows the email body as text file. This differs from the way the email is presented in
Outlook. SLIM Applications offers a separate product named “Email Manager” that shows the email in
SharePoint in the same way as in Outlook (https://www.slimapplications.com/product/email-manager/)
and also allows for viewing the email attachments (pdf, docx, jpg, zip, ...) in the browser.
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8. Search
8.1 Search bar

SLIM Companion Explorer shows a search bar near the top of the screen. The search covers the full text
of documents, folder names and metadata. The scope of the searching is automatically set depending on
the tree. This is like the search experience in File Explorer.
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Figure 33. Search result list.

The search will be automatically performed whilst typing. Clicking on a link to a document will show the
document in the right-hand pane and the search result list automatically collapses.
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Figure 34. Search result page after clicking a link to a document. The search result list has automatically
collapsed.
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Hovering over the “collapsed” search result list automatically expands the list.
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Figure 35. Search result list after hovering the mouse over the collapsed list.

Clicking a link in the search result list to a folder results in the folder being shown in the tree with an
amber background. Simply move your mouse over the tree item to remove the amber background.
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Figure 36. Search result list after clicking a folder.

The drop-down allows sorting by Best Match, Name, Type, Modified Date and Modified By. The icon with

the up/down arrows allows for ascending or descending sorting. The “CSV” exports the search results to
a CSV file.
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8.2 Searching large data sets

@ SLIM Applications BV Team Site msg
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Figure 37. Search result list with 500+ search results.

Click on the “More” link to retrieve additional search results in sets of 500 results.

8.3 Filters

The search filter pane provides an intuitive way to search for the available content.

|Name '-

[J name
Type

[ Email
Waord
PowerPoint
Excel
PDF
Image

oooooo

) Folder
Modified Date
O Today
Past week
Past month
Past year
Older than 1 year

%]
=
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Tiny (0 - 16 kB)

Small (15 kB - 1 MB)
Medium (1 MB - 128 MB)
Large (128 MB - 1 GB)
Huge (1 GB - 4 GB)
Gigantic (> 4 GB)

Figure 38. Explorer Filter pane.
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8.4 Search scope

The optional Search Scope dropdown allows you to control where the search is performed.
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Figure 39. Search scope menu.
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You can choose from the following options:

- From here

- Current Library

- Current Site

- All Sites (that you have access to)
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Word
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O) Document Set
Modified Date

Past month
Past year
Older than 1 year

Size

0 Tiny (0- 16 k8)
Small (16 kB - 1 MB)

O Medium (1 M8 - 128 MB)
Large (128 M8 - 1 GB)

0] Huge (1G8-4 Gg)
Gigantic (> 4 G8)

By combining a well-chosen search scope with filters, you can perform highly effective and targeted

searches, making optimal use of SharePoint’s powerful search engine.

8.5 Quick Search

The “Quick Search” option in the right-click menu provides users with a simple way to filter the list in the

Explorer tree with items. Enter a search word and click Enter.
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Figure 40. Quick search of the name column.
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1.0 1.6 MB
1.0 1.5 MB
1.0 1.7 MB
1.0 1.8 MB
1.0 1.9 MB
1.0 31.9 kB

To remove the filter, remove the search string or click the X icon. The “Quick Search” functionality will be

expanded to the other columns in future releases.
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9. Advanced topics

9.1 Metadata extraction

In the section 6 the functionality to extract metadata from emails was presented. The tool can extract
metadata from many different file formats. The mapping between the metadata in the documents and
the SharePoint columns is managed by the SharePoint administrator.

The table below shows the supported file formats.

Supported file formats

Office docx, xlsx, pptx and vsdx

Images jpg, png, heic, heif, gif, bmp, tiff, svg, psd, tiff, jfif and cr2
Emails msg and eml|

Audio files mp3 and wma

Video files wmv, mp4 and mov

HTML html and htm

Drawing files dwg

Table 3. List with file formats supported for metadata extraction.

9.2 Reporting
The “Create Report” option allows user to create a content report. Right-click on a library or folder and
select the option “Create Report”. The report is shown in the right-hand pane.
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Figure 41. SLIM Companion Explorer content report.

The content report shows totals, the content types used, the extensions present and large documents.
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The report can be saved as html using the “Save” link. The “Save as TSV” saves the raw data to a tab
separated value file.

9.3 Advanced Reporting
By switching to “Advanced” under Settings > Report Settings and saving the changes it is possible to
generate an advanced report.

This complements the basic report with the following:

- checked out documents

- encrypted documents

- document versions

This provides information on documents with many versions which may consume a large amount of
storage quota. The tool also allows deleting document versions in a controlled manner, e.g. keep the last

2 versions.
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Figure 42. Explorer advanced content report.

9.4 Custom columns

Out-of-the-box Explorer will show the columns name, modified, type and size. The SharePoint
Administrator can configure the Explorer tool to show custom columns. Up to 4 custom columns are
supported.

The columns can be sorted by selecting a library or folder and then clicking the sort order at the top.
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Figure 43. Explorer configured with custom columns “Attachments”, “From”, “Version” and “Size”.

The sorting options are also available via the right-click menu:
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Figure 44. Explorer configured with sort options for custom columns.
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9.5 Expand Structure/Collapse Structure/Export Structure
These options are only available for libraries and folders.

The option “Expand Structure” will automatically expand all folders below the selected item (plus

subfolders).

The option “Collapse Structure” will automatically collapse all folders below the selected item.
The option “Export Structure” saves the current visible hierarchy shown as an html file. The html

contains links to the actual items.

9.6 Integration Google Maps

Explorer offers integration with Google Maps. Images or other files with SharePoint location column can

be displayed in Explorer.

Select one or more items and right-click to select the option “View in Google Maps”.
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Figure 45. “View in Google Maps”
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The “View in Google Maps” will only be shown when the library has a column of type “Location” and

your administrator has configured a valid Google Maps key.
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Figure 46. Viewing multiple items in Google Maps

Explorer 2.7 and up supports viewing all documents in a folder or library (100’s of documents). This

needs to be enabled by your Explorer Administrator (one-off).

9.7 Set location for files

Explorer supports extracting GPS coordinates from different file formats such as jpg, mp4, mov, heic, cr2,

Explorer can also be used in cases where files do not contain GPS coordinates. This feature can be

applied to any file type such as msg, pdf, docx, tiff, dwg, ... or media files (jpg, mp4, mov, heic, ...) without

GPS locations details.

Prerequisites:

1. Make sure the library has a column of type location
2. Add the location column to one or more content types
3. Configure Google Maps key (via the properties file)

Instructions

- upload one or more files to the library using drag and drop
- in the metadata dialog click on the link “Use map”
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The selected item(s) will be uploaded using the following metadata:
Original Type Default properties for type "Afbeelding”
SharePoint Property Value Qrigingl Property
Titel
Verify the type mapping and the defzult metadata properties for each selected type Afbeelding gemaskt op (local ime) now
(modify if necessary). _ —
Beschrijving
Click "Proceed” to continue or dlick "Cancel” to cancel the upload request. Use
"Exclude items” to exclude one or more items and continue by clicking "Upload”.
[Proceed | [ Exclude items | [ Save as CSV
i
Trefwoorden
Y
Beschrijving [ |
GPS Location Clear
GPS Location: Country/Region \
GPS Location: State [ ]
GPS Location: City [ |
GPS Location: Postal Code [ |
GPS Location: Street [ |
GPS Location: Coordinates [ |
GPS Location: Name [ ]
Ondernemingstrefwoorden |Ent9| 2 name... | Browse for a valid choice
Softvare | ]
Date Taken | \
Afbeeldingtags |Ente| 3 name | Browse for a valid choice
Craated {Modified}} Modified
Modified {Modifieay)
Note: greyed out properties will be automatically set if they are present in the original document
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Figure 48. Google Maps after selecting a location.

- Click “Done”
The metadata dialog window is opened and shows the GPS
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The selected item(s) will be uploaded using the following metadata:

Original Type

Default properties for type "Afbeelding”

SharePaint Property Value Original Praperty
Titel ~
X:Qgg\:/]tvne mapping and the default metadata properties for each selected type (modify if Afbeelding gemaakt op 7 v [dan v ][ 1800 v ocal tme) now
Beschrijving
Click "Proceed” to cantinue or dlick "Cancel” to cancel the upload request. Use "Excude tems” to
exclude one or more items and continue by dicking "Uplead”.
Y
Trefoorden
Beschring T ]
GPS Location Use map Clear.
GPS Location: Country/Region Griekenland |
GPS Location: State — ]
GPS Location: City [ ]
GPS Location: Postal Code [105 58 ]
GPS Location: Street Theonas
GPS Location: Coordinates [POINT (23 2574806213370 37 o71s3793852019) |
GPS Location: Name |
Ondernemingstrefwoorden

T Browse for 3 valid choice

Softvare \ ]
Date Taken [ ]
Afbeeldingtags [Enter a name... | Bronse for 3 vald choice

Created {lodfied)}
Modified {Modifieds)

Note: greyed out properties will be automatically set if they are present in the onginal document

Figure 49. Metadata dialog after selecting a location using Google Maps
- Set the other metadata values and click “Proceed”
To test the coordinates:

- right-click on the file(s) and select “View in Google Maps”
This opens a Google Map with the selected file marked.
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Figure 50. Location of pdf file in Google Maps

Note: if multiple files are uploaded then all files will be tagged with the same selected GPS location.
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9.8 Geotagging existing SharePoint documents
Explorer 2.5.4.0 and up support geotagging where GPS coordinates are added to existing SharePoint

documents. The GPS coordinates can be applied to any document format (e.g. PDF, msg, docx, dwg, ...).

This requires a one-off configuration by your Administrator.

Enabling geotagging adds an option named “Edit GPS Properties” to the right-click menu of documents.
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Preview

= DSCNO02Y  poviey in SharePoint
=|DSCNO038  View Thumbnails
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Properties
- 4 DocumentLib -
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Figure 51. Context menu for documents with “Edit GPS Properties”

Instructions:

- right-click on a single document or select multiple documents using the checkboxes (maximum 100)
and then right-click on one of the documents

- the dialog window with the selected document(s) and a Google Map opens.
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GeoTag your document(s) oMS  Latiude (s

Add a marker to the map by chcking or enter the GPS coordinates.
Kaart  Satelliet

Aoy | [ Ciear | [Cancel | [Ciose

Number of documents: 3
DSCNG021.09
DSCN0025.10g
DSN00274p9

soo

Figure 52. “Edit GPS Properties” dialog window.

-select a location in the Google Map by clicking your mouse

The degrees decimal (DD) value is shown at the top of the window. Clicking on “DMS” will convert the
coordinates to degrees, minutes, seconds notation.

Alternatively, enter values into the DD or DMS fields.

- click “Apply” to apply the selected GPS coordinate to the documents. This shows the status per
individual document.

GeoTag your document(s) DD |DMS Latitude Longitude

Kaart Satelliet

Add a marker to the map by clicking or enter the GPS coordinates.

[ Cancel | [ Close |

Number of documents: 3 (0 errors)

DSCN0021.jpg v
DSCN0025.jpg v
DSCN0027.jpg v

O00000000Olo

3 -,
™

Figure 53. “Edit GPS Properties” dialog window after applying the GPS coordinate to the selected files.

- click “Close” to close the dialog window or click the X at the top right corner of the dialog window.

Explorer will support GeoSearching in a future release. This feature allows users to draw a polygon on a
Google Map and then list all documents with GPS coordinates within the selected polygon.
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9.9 Integration Nitro Pro and Nitro Pro Business

Explorer 2.6.5.0 and up allow editing of pdf files using Nitro Pro (Business). This requires configuration of
the client computer, installation of Explorer Pro software on the client computer and configuration of
the Explorer App.

Right-click on a pdf document shows the option “Edit in Nitro Pro”.

i Back > UK Search BulkMetadataM

1 item selected: 1x document

[ & Name | LatTextTh | LonTextT | Modified . | SizeTl
0 B Documenten
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Figure 54. Explorer configured with the optional buttons to upload folders or files.

The user is presented with a dialog to open Nitro Pro:

Open Nitro PDF Pro?

https://ikapa.sharepoint.cam wants to open this application

D Always allow ikapa.sharepoint.com to open links of this type in the associated app

Open Nitro PDF Pro

Figure 55. Dialog to open a pdf file using Nitro Pro.

After clicking “Open in Nitro PDF Pro” the Nitro PDF application opens and the user has the option to
“Check out and open” or “Open” the pdf file.
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You are about to open BulkMetadataManager Data sheet
26-04-2022.pdf
from https: /fikapa.sharepoint.com

[] rremember my choice

Chedk out and open Cpen Cancel

Figure 56. “Check out and open” dialog in Nitro Pro.

After making changes to the pdf file the user has the option to keep the file checked out or

Jitro FLIF Mo

Would you like to keep the file ‘BulkMetadataManager Data sheet
26-04-2022.pdf checked out?

fes Mo

Figure 57. Keep “Checked out” dialog in Nitro Pro.

Explorer will automatically detect if the user has checked out a pdf file using Nitro Pro and show a

“checked out” icon. Hovering over the icon show the name of the person that has checked out the file.

The icon is automatically removed after the pdf file has been checked in.
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[:=d Review attached document_20230303_031127.msg
O 4 DocumentLibrary2
U 0y Formuliersjablonen
O PictureLibraryWithLocation
] > Siteactiva
UJ @ I stijlbibliotheek
[ @ B London
Figure 58. Checked out pdf file.
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When a pdf has been checked out by a different user the “checked out” icon is displayed. Hovering over

the icon shows the person that has checked out the document.
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Figure 59. PDF file checked out by a different user.

9.10 File Hover Preview

This optional feature is available only for SharePoint Online.

| Size 1l

Search Documents Filters

104.5 kB
269 kB
56.5 kB

416.5 kB

When you hover over a file name in the Explorer tree, a thumbnail preview appears in the right-hand

pane. This helps you quickly identify the correct file without needing to open each one. Your

administrator controls which file types can be previewed in this way.
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Figure 60. File Hover Preview for a pdf file.
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10 Miscellaneous

10.1 Select range of items

It is possible to select multiple items in the SLIM Companion Explorer tree by selecting a range of
checkboxes. Select one checkbox and then press Shift (or Ctrl or Alt) and select another checkbox. All
items between the two checkboxes will be automatically selected.

10.2 Supported browsers

SLIM Companion Explorer is supported with the latest N-2 browsers of Chrome, Opera, FireFox, Edge,
and Safari (on macQS).

10.3 Supported clients
SLIM Companion Explorer is supported with Windows 7 or higher and OS X 10.10 or higher.

10.4 Maximum upload file size

The maximum upload file size on SharePoint Online is controlled by Microsoft. At the time of writing the
limit is 100 GB for SharePoint Online. The limits for SharePoint 2019 and SharePoint 2016 are 15 GB and
10 GB respectively.

The maximum upload file size on SharePoint 2013 is browser dependent. The limits are listed below.

Browser Maximum upload file size for SharePoint 2013 (in MB)
Chrome 125

Opera 125

FireFox 600

Internet Explorer 11 250

Edge 1000

Table 4. List with maximum upload file sizes for SharePoint 2013.

10.5 Download & Zip limits
There is no limit for downloading of documents. The tool will automatically create multiple zip files if
necessary.

10.6 Upload folders or files using buttons
It is possible to configure Explorer to show buttons to upload folders or files. This is an optional feature.
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Figure 61. Explorer configured with the optional buttons to upload folders or files.
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10.7 Document Sets
Document Sets are shown in the Explorer tree with the same icon as in the SharePoint Modern view.
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s | freraritoyourste ]
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Figure 62. Explorer tree with multiple Document Sets.

Documents uploaded into a Document Sets automatically inherit shared column values.

The properties of Document Sets can be modified using the context menu “Edit Properties”.
Note: after clicking “Save” in the right-hand pane it is necessary to refresh the parent folder of the
Document Set to show the updated values in the Explorer tree.

Document Sets are automatically indexed and searchable. Clicking on a Document Set in the search
result list will automatically open it in the Explorer tree.

To filter the search results by Document Sets, open the “Filter” pane and select the checkbox for
“Document Sets”.

SLIM Applications B.V.
Rotterdamseweg 402H

2629 HH Delft, The Netherlands
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