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1. Introduction
SLIM Companion Explorer is a tool that mimics the standard File Explorer view of SharePoint in a
browser. It provides similar functionalities like browse folder structure, open documents, move and
delete documents, ... In addition, it also supports uploading complete folder structures or downloading
complete folder structures.

A key feature of the tool is the support for metadata. The tool can extract metadata present in
documents (e.g. PDF, Word, PowerPoint, emails, photos, various image formats, ...) and capture the
values into SharePoint columns. In addition, it is possible to select content types and set default values
for the columns used by the content types.

Common document formats like Word, PowerPoint, PDF, msg, eml, ... can be previewed in the browser
without opening the corresponding client application.

Handling zip files is also made easy. The tool allows opening zip files in the browser without downloading
the entire zip file and documents in the zip file can be individually be opened.

Throughout this document SharePoint is used to refer to SharePoint Online, OneDrive for Business,
SharePoint 2013, SharePoint 2016, and SharePoint 2019. File Explorer is used to refer to Windows
Explorer or Finder (on macQOS). The tool is compatible with Document Libraries, Picture libraries and
Asset libraries.

SLIM Companion Explorer is supported with the following browsers:
- Chrome

- Edge

- FireFox

- Opera

- Safari (macOS only)

For additional details consult the Explorer Release Notes.
Note: not all features described in this manual may be available in your SharePoint system. Some

features are only available for SharePoint Online / OneDrive and some features may not have been
enabled by your SharePoint administrator.
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2. Getting started
2.1 Open SLIM Companion Explorer

The tool can be opened in different ways. First, browse to the folder where the tool has been uploaded
by your SharePoint administrator and open the file “SLIM Companion Explorer.aspx” file.

i SharePoint £ Search this library -

A
- Communication site
@ Home Documents Pages SiteAssets Doclib O&A Verrekenstaten DocumentLibrary without Sensitivity Labels Site contents Edit
=] 5 Upload ~ % Edit in grid view S Sync ) Add shortcut to OneDrive  Fii Pin to Quick access ﬂ Export to Excel #E Automate ~ [P Integrate
e SiteAssets [\
@ D Name ~ Modified Modified By ~ File Size + Add column
Membership September 24, 2021 Paul de Jong 5 items
D EmailManagerViewEmail. png December 19, 2022 Paul de Jong 165 KB
D properties.txt December 29, 2022 Paul de Jong 104 KB
[ B  SLIM Companion Explorer.aspx ] December 28, 2022 Paul de Jong 18.9KB
[ SLIM_Companion_Explorerjs December 28, 2022 Paul de Jong 182 MB
D SLIM_Companion_Explorer.txt December 28, 2022 Paul de Jong 189KB
[ zipinflatejs April 6, 2022 Paul de Jong 87.2KB

Figure 1. Folder with the SLIM Companion Explorer aspx file and supporting files.

Secondly, use the link provided by your administrator. The third option is only available if your
SharePoint administrator has installed the optional App which adds a new button “Explorer” to the
ribbon.

i sharepoine ) _

SubSite

. QA15
Home T Upload ~ 5 Editingridview Za Sync 1 Add shorteutto OneDrive [ Pinto Quick access Kl Export to Excel | [ Explorer | 8 Automate ~
®
Conversations
O Documents [t ~
Documents
= () Name IPTC:Byline Modified Modified By
Shared with us -Byline odifie odified By
® Notebock AAA2 March 16, 2022 trialuser14
CAD March 21, 2022 trialuser15

Panes

Figure 2. SharePoint folder with a separate button (marked in red) on the ribbon for opening Explorer.

Your Administrator can configure (this is an optional feature) to open the same folder in the Explorer
tree as when the “Explorer” button is clicked.

The tool shows your SharePoint system in a File Explorer like way using a browser.

SLIM Companion Explorer User Guide 2.6 5



@& SLIM Applications BV Team Site Search E nited State Filters Seftings Help About Back

 a Name (RS | From ™ verson T | saen
& =] MyassetLibrary

8 [E] MyFormbrary
@ [ myformstubrary
B 17 mysite Assets

B 7% Mew Doc Lib

% fa Pcture Library

% i Acture Library SLIM
& I Picturel brany2

0 ad pictureL bary
B 5 Projests
3 Site Collection Documents
9 EJ Ste Collection Images
174 Saedssats
B 13 SymresDocumentiibrary
B 74 Test LT versioning
F 74 Test Property Promation
B 13 Translation Packages
& @ Grop off library ste
& 0 Engish (South Afiica)
@ English (United Kingdom)
& b Engish (United States
= Europe
5 Documents
1 5 Dyncokmns
1 3 Site Assets
=i netheriznds
5 Documents
1 Site nssets
@b Delt
@ French (Canada)
b German (Germany)
% (b MyProjeciSite
@ b Mybublishingsite
0 3 myRecordCenter

Figure 3. The Explorer tree shows the libraries and sites which are accessible for the user.

The tree is shown in the left-hand pane, the right-hand pane is used to display documents, metadata,
standard SharePoint pages, etc ... The items in the tree are only shown if the user has sufficient
permissions. Use the buttons to expand # and collapse E allow navigation through the hierarchy. A
small yellow arrow will be shown adjacent to an item upon expanding to indicate that the latest
information is being retrieved from SharePoint.
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2.2 Context menu
Documents and folders have a context menu like File Explorer. Right-click on an item to open the context
menu. The figure below shows the context menu for a document.

@ SLIM Applications BV Team Site Filters

[ & Name | &1 | From i | Versiontt | Size i -
O @ g Accenture

O y Complex Document Library

(] [y Customers

) ® 'y DocLiboo1

[ @ G DocLibooz

) =1 DocLibEmailMetadata

(] 0

O owce

O @mowce23.00

O @ 20160108 129031 f \

) @1 _sensitivity labels

(] ABA

] Email Manager

O @1 emails

[ Encrypted files

O 1 03 - openText Capjr e e. 1.0 5.7 MB

O kA 7828 013295_130§09  Preview in SharePoint 1.0 15.3 kB

[m] f_"l AAA BBB CCC encrfpty  View Thumbnails 1.0 375 kB

O [ A2a BEE CCC encrfpt x::x :: Sssg‘e ~ELE 1.0 7.5k

0 5 AAA BEB CCC encrflp £t in app 10 37.5kB

O 0% AAA BBB CCC encrfp 1.0 37.5kB

O AAA BEB CCC encrfpy M1 Link 10 40568

a I anA BBB CCC encript Y 1.0 27.9kB
o2 Mail As Attachment

[m] %] AAA BBB CCC encript  Download 1.0 1.5 kB

0 1% AAA BB CCC encrfpt E;"‘O':‘t“ad B 20 37.5 k8

[m] AMA BBB CCC.doc V;S‘nns 10 77 KB

(] I paa BB CCC.pef 10 7IKE

O %) A4 BBB CCC.pptx NG 2P, / 10 47.4kB

O AAA BBB CCC.xt = 10 1ke

[m] ] AAA BBB CCC.xlsx Rename 1.0 28.8 kB

(] (3 AAA BBB CCC.zip Delete 1.0 1kB

O [=d Review Release Noteg Edit Properties L paul.dejong... 1.0 12 MB

O [ uw NS factuur staat K properties 1.0 50.9 kB

O (I3 zip with multiple encn 10 1kB

] Explorer

Figure 4. The context menu for documents.
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The following table shows the context menu options for documents.

Note: options may not be available. This depends on the SharePoint version and the configuration

changes made by the administrator.

Option Result

Preview Shows a preview of the document in the right-hand pane

Preview in SharePoint | Shows the standard SharePoint preview in the right-hand pane

View Thumbnails View the items as thumbnails (only for SharePoint Online and OneDrive)

Attachments Only shown for emails

View in Google Maps Only shown when configured by the administrator

View in app Open the Office file in the Office app on your local computer for viewing

Editin app Open the Office file in the Office app on your local computer for editing

Mail link Creates a new email with the link to the document

Copy link Copies a link to document to the computer’s clipboard

Mail as Attachment Creates a new email with the selected document as attachment

Download Downloads the selected document(s)

Download & Zip Downloads a zip file containing the selected document(s)

Export Downloads a zip file containing the selected document(s) and separate files
for each document containing the document’s metadata in json format

Versions Shows the details of the document versions

Copy Copies the selected document(s)

Cut Selects a document

Rename Rename the current document

Delete Delete the current document

Edit Properties Show form to edit the SharePoint properties

Properties Show the SharePoint properties for the document plus the properties
present within the document

Table 1. Overview of the context menu option for documents.
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The table below shows the options in the context menu for folders:

Option

Result

Open

Folder is shown in right-hand pane using standard SharePoint

View Thumbnails

View the items as thumbnails (only for SharePoint Online and OneDrive)

Export Structure

Export the item’s tree structure to an html file

Collapse Structure

Collapse all nested folder(s)

Expand Structure

Expand all nested folder(s)

Refresh

Refresh the selected item in the tree

Sort Sort the nested items

Quick Search Search the name column

New Folder Shows dialog to create a new folder

Mail link Creates a new email with the link to the folder

Copy link Copies a link to the folder to the computer’s clipboard

Mail as Attachment

Creates a new email with an attachment (zip file) containing the folder (plus
contents)

Create Report

Generates a basic report with number of items, total size, etc..

Download & Zip

Downloads a zip file containing the folder (plus contents)

Export

Downloads a zip file containing the folder (plus contents) and separate files for
each document containing the document’s metadata

Copy Copy the folder

Paste Paste the folder

Paste Paste the selected items

Rename Rename the current folder

Delete Delete the current folder

Properties Show the SharePoint properties for the folder

Table 2. Overview of the context menu option for folders.

The context menu options can also be used for multiple items. Select multiple items using the

checkboxes and then use the context menu to choose an option that applies to all selected items, e.g.

“Delete”.

The right-click context menu’s for folders and documents are permission trimmed. For example, when a

user only has read-only permissions the options like “Rename”, “Delete”, ...are greyed-out.
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Figure 5. The context menu for folder when the user has read-only permissions.

When a user has read access to a folder or document this is marked by an icon (7). In the example beow
the user has read access to all but 1 folder in the “Documents” library and has edit permissions for the
“Datasheets” folder.

@ ox ~QALS Filters

QA15 w | |Enter a URL to your site
[ & Name | Location 1L | Modified 1L | Size 1L a
[ ® (] AnotherPictureLibrary
O  Archirodon
O ® 3 Document Library with Check in / Check out
] ™ Document Library with Location
[ ® 3 DocumentLibrarykF
O [ DocumentLibraryLocation
O & Documents
[m] 2.5.10.0 * 2023-11-01 14:29
O 2.5.6.0 % 2023-09-11 18:35
O 2570 ¥ 2023-09-22 16:30
O @ aame = 2022-03-16 08:20
O AG ¥ 2023-11-03 12:38
O m CH * 2023-11-01 20:52
O m Datasheets 2023-11-03 11:35
O @0 Emails » 2022-08-31 18:22
O @5 Files * 2022-08-30 18:37
0O mmiacx 2023-12-19 10:17
O m Houlder » 2023-11-24 12:47
O m KF * 2023-03-24 19:11
0 mwikex 2023-09-25 18:10
O Ls ¥ 2023-07-14 14:20
O @ mix pdf and doox » 2023-02-05 10:37
O m Some Folder structure 2022-10-20 14:22
O m Test DLP 2023-01-04 16:40
O [ Uw factuur van KPN Mobiel 20231124 240743.msg » 2023-11-24 10:34 78 kB
U R ELCA
O o LibraryWithMetadata
[m] [a] PictureLibraryGoogleMaps
[ @ £ subsite

Figure 6. The Explorer tree marks folder/documents where the user has read-only permissions.
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2.3 Help

The “Help” button at the top of the page provides help on common topics.

@ SLIM Applications BV Team Site Search SiteAssels e Setting i Help bout Back

Figure 7. Help page with “Getting Started” topics expanded.

2.4 Close SLIM Companion Explorer
The tool can be closed by completely closing the browser or closing the browser’s tab. The tool can also
be closed by selecting “Back” at the top right part of the page.
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3. Uploading content

3.1 Uploading documents
SLIM Companion Explorer allows users to upload documents using drag and drop. Simply select one or
more files in File Explorer and the drag the selected documents to the desired location in SharePoint.

LIM Applications BV Team Site

O a Name (A | Fom™ | VersonT | Seeh - -
0 @5 Accenture

) @ 1) complex Document Library

O @13 Customers

O @ 53 poctibon

O & 55 poctibon2

U B I3 DocLibEmailMetadata

O mmo

O @sowee

O @ owecz300 | |

O @@ 0108 _124031 N —
O @9 _sensitity labels O X e

[m} ey

O @ Email Manager @) New % ] (] ® W T sort = view e

O @ m Emais

£ m naryetad s 5w Dats 5 SLIM Appbestions > Explorer » Datashests - G

O I explorer

O 1 Folder to et matadata 00TE Name Dete madied ype size

O @ Folder to test s format

() @ Folder with & character » [Q SLIM Companion Explorer Data sheet 2.4.1.0 05-12-2022 05/12/2022 17:53 Adobe Acrebat D. 366 KB
D @l robiar vah 5200 nerms 4 Downicads @) SLIM Compsnion Explorer Data sheet 24.1.0 05-12-2022 05122022 1752 Micresoft Word D. (1]
O @ Folder with compressed fie formats -

O 8 Fobder it e nd mep s ) Docurmants # | 15 SUM Componion ExplorerDatasheet 240 8020221731 Adobe Actabst D. 158
‘f e ol e S s W e o @7 SLIM Compsnion Explorer Dsta shest 240.0 15-10-2022 18102022 1731 Micrasoft Word D. 268
E JI ::::: Z:;’:,: O sk . [%) SLIM Companicn Explorer Data sheet 2400 15-10-2002 151042022 1728 Adsbe Acrobat D. IESKE
‘F B Folder with péfs and msg's 0 vdeor . [%) 5LIM Companion Explorer Dsta sheet 2350 0171062022 18:20 Adobe Acrobat D.. 24x8
o ;’I :’::f::imm  embentg o || M Companicn el Dt e 2350205202 o1072022 1819 Microsoh Werd D —
O mmers ~ |2 SLIM Compsnion Explorer Dsta shest 2340 Adobe Acrabat D z0K8
O @ warance 1 Email Manag # '

O B i tours = gememn o | M Compunion s Dot shee 23,4023

O @ Multiole formats _ [® SLIM Companion Explorer Data sheet 23.2.0

@ ey User Manual # " )

O @8 wew icona ) SLIM Companion Explorer Data sheet 2330 12.08-2022 Microsot Word D

O @ oldofficerormatsanples f— [ 5LIM Companion Explorer Data sheet 22.8.0 ‘Adobe Acrobat D

E 3 ;”“’““"E D o ) SLIM Companion Explorer Data sheet 2280 02-07-2022 Micresoft Word D. SR8
() 59 Release Notes 12 SUM Companien Explorer Data sheet 22.0 28/03/2022 15: Adobe Acrabat D 28K8
) 9 SLIM Demo foder - Custom metadata SBitems  Bitems selected 261 M8 IE[=]

Figure 8. Upload documents from File Explorer using drag and drop.

The tool will open the metadata dialog window.

The selected item(s) will be uploaded using the foll

original Type Sharepvint Type Defaut properties foe type "Document”
OF fla(s) (4) Basic POF Document v ‘SharsPont Property Value
[ — Tele

werify the type mapping and the default metadsta praperties for each selectad type
(modfy if nacessary).

Description
To

Toaddress
Cick "Praceed” to continue or dick "Cancer” to cancel the upload request, Use From
“Exclude lems” to exclude one o more items and continue by clicking “Upload”

FromAddress
Conddress
Bee
BecAddress
Subject
SentDate (3] (ocal time) pon
ReceivedDate 00 | (local time) pow
Atachment

EmadCategories.

e Sream s Lorguuce

wic_System_GPS_Lautude

Column with comma , character

et

Location: Country/Region

Location: State

Location: City

Location: Postal Code

p——

Location: Coordnates.

Location: Name

Enter a name. | Bravse for a valid choice

{iMoainedt)
woaned))
More: greyed out propertes wil be automaticall set if they are presen in the ongnal document

Figure 9. Metadata dialog window to select Content Types and set metadata.
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The metadata dialog window enables selection of a Content Type (e.g. use a standard Document Content
Type for documents and use the folder content type for folders) and set metadata values. Greyed out
fields indicate that the value is extracted from the document.

Click “Proceed” to start the uploading.

@ SLIM Applications BV Team Site arch na Settings Help About Back

3 18 (6 ftams)
() a Name (L | Fomnu | vesenn | szen sae Maoddied
3 Accentuee
) 8 175 Complex Document Library
0 B 155 Customers
[ 3 Doctb001 24 k8
B I3 DocLibonz 366 k8
O &= 1% DocLibEmaiMeadata a1 ke
O mmo
@ 0 wee

@ OWCC 2300
& 7 20160108_124031
D @ _Senstitylabels

™
9 Emal Manager

O @ emais

O @ Encrypted fles
8 Explorer

1 Folder 10 test metadata 0OTB
1 9 Folder to test zip format
1 8 Folder with & character
1 8 Folder with 5000 ftems
19 Folder with compressed fie formats
T & W Folder with eml and msg files
O 8 Folder with file formats
18 Folder with large fies
19 Folder with Office fles.
W0 Folder with pef's and msg's

Figure 10. Progress per individual document during uploading.

The tool uses parallel processes to upload documents and the progress for individual documents is
shown. Upon completion the upload statistics table is shown. The tree automatically refreshes.

@ SLIM Applications BV Team Site arch DocLibEmaiMetadata Seftings Help About Back
& Hame [ | From Tl | Version Tl Sze T Upload statistics ‘Save uoload log =
0 5 65 Accemure Total lagse time: s

Number of uploaded items (folders and documents}: 6

F8 17 Complex Document Librzry Rt i s T

173 Customers Humiser of falied gems: 0
O] i I DocLib001 Uploaded document volume: 2631 kB (3 MB)
) & 3 Doclib0oz

= 1'% DocLibEmailMetadata

mmo
O @ owee

@ 8 0 wee 2.3.0.0
@ 7 20160108 124031
0 _Sensitity labels

P
1 Emall Manager
Emais
O @ Encrypted fles
O @ Explorer

1 4 Folder to test metadata OOTE
Foider to test 1ip format

519 Folder vith & character
Folder with 5000 items

114 Folder with compressed file formats
Folder with emi ang msg fies

) 9 Folder with il formats

Folder with large fies

1 8 Folder with Office fles

Folder with péf's and msg's

Figure 11. Upload statistics shown upon completion.
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3.2 Uploading folders (plus contents)
Chrome, Edge, Opera and Safari allow uploading of folder structures using drag and drop. See Figure 10
below.

@ SLIM Applications BV Team Site Search DocLibEmailMetadata ors Settings Help About Back

1M (14 tems) 21% (2 out of 14)
a fiame Lan | Fom verson i | Sae Progress per item Size Modfied

0 3 Accenture

B 3 Complex Document Library

3 Customers

153 DoeLboat

O & 13 DocLibooz

O 15 DocLibEmiiMetadata
=l o
@ owee

D @ owec23.00

O @ 2160108 124031
C: Sensitivity lzbels

™

) Emai Manager

O @ emais

Encrypred files

Figure 12. SLIM Companion Explorer during the uploading of a folder structure using Chrome.

Ut Azure SP2016 single server farm.doc 1948
Wruites Azure SP2019 single server farm.dox 08
EE Overcenkomst van Opdracht Pau de Jong_encrypted_.pdf ET
trieveSharePointversion. txt ske
[ wittrekss|_handelsregister_27185896.pdf 406 k8

aoorococOoORD

a

3.3 Map source properties

SLIM Companion Explorer allows mapping of the following source properties®:
- modification date

- path

- name

The source properties can be mapped (e.g. keep the original modification date) to SharePoint columns in
the Content Type dialog window. The modification date can only be mapped to a column of type “date”.
The path and name properties can only be mapped to a column of type “single line of text”.

The selected item(s) will be uploaded using the following metadata:
Original Type SharePoint Type: Default properties for type "Document”
Document t v SharePoint Property Value Original Property

Title ( ]

Verify the type mapping and the default metadata properties for each selected type | pascription Pam = =

(modify if necessary). Thumbnail I ) —

Click "Proceed” to continue or click "Cancel” to cancel the upload request. Use Created @odied];

"Exclude items" to exclude one or more items and continue by dicking "Upload”. Modified Modieal) Wadted -

Figure 13. Metadata dialog window with mapped source properties.

3.4 Flatten folder structure
SLIM Companion Explorer allows users to upload content and flatten folder structure. In the metadata
dialog window select the option “Skip folders and flatten folder structure” for the folder Source Content

Type.

1 The size of the original item, the original item’s creation date and creator are not available.
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ing metadata:

The selected item(s) will be d using the fi
[ Original Type SharePoint Type ] SharePaint Type: Skip folders and flatten folder structure

“The folders will be skipped and all documents will be uploaded to the specified SharePoint location.
o To capture the document's original path and name details map the original property (e.g. "Path™) to a SharePaint property.

PDF fle(s) (10x)
Image(s) (6x)
office(s) (34¢)

Verify the type mapping and the default metadata properties for each selected type
(modify if necessary).

Click "Proceed” to continue or click "Cancel” to cancel the upload request. Use
"Exdude items” to exclude one or more items and continue by dicking "Upload"”.

Figure 14. Dialog window where folders are skipped by mapping folders to “Skip folders and flatten
folder structure”.
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4. Basic functionality

4.1 View/edit documents
Part of the documents can be viewed by clicking on a document name.

@ SLIM Applications BV Team Site

Settings Help About Back

O & Nama |7

B 5 Accenture
9 17 Comples: Document Librery
B 1% Customers
(3 DocLibog1
B 3 Doct b2

= I3 DocLbEmailMetadata
amo

& W
& W higemeen
0 Releases

5312 nieuwe matches.msg
3 Amazon Web Sarvices Imvics Avallable _Account_ 1296.
3 artachment presene.msg
23 Credit Card Payment Confirmation_.msg
=3 Multle office attachments.msg

{21 SLIM Companion Explores Diata sheet i

y o o
F21 5L1M Companion Explorer Data sheet 2,4.0,0 15-10-202..
21 stim compznion Exlores Data sheet 2.4.0.0.54F
& sLIM Companion Explores Data sheet 2.4.1.0 05-12-202
FE] SLIM Companion Explores Data sheet 2.4.1.0 05-12:202

3 Subject email 1.msg
=L email0]. msg
3 Subject emaili. g
8 Temes
3 Test emall mes cov attachment.msg
3 Test email met tff attachment.msg
i Test amail met txt bifage. msg
23 Test email with heic and heif attschments.msg
3 Test smpele ward fle.msg
3 Test wrh datashaet doex fle.msg

@ 8 0 WEC 2.3.0.0
@ 7 20160108_124031

W _Sensitvity labels
A
W Email Manager

0 Emails

| From T4

Version Ti

:
10
3
0
3

10

Sae Tt

se5ke
12048
2535k8
7048
BBSE
569.5 K8
@Mk
35k
5k
3645 K8
B35k
IR
018
83MB
248
EET
715k
105k8
s05kE
27 M
1248
12ME

< Previous 7 of 22 Next & SLIM Companion Explorer Data shest 2.3.5.0.00f (223.6 k&) 4

= SLIMCompanion Explorer 2.3.5.0 datashest

Figure 15. Document view by using the document’s icon.

SLIM Companion Explorer DSLIM Applications

Explorer is a based solution that repl: or OneDrive
to aceess SharePoint. It provides 99% of Windaws Explorer functionality (browse,

e o) tzns the funcionaity metadsia, prodew el

user can drag and drop. This al
. Folder and/or

Key features

Intuitive user interface
Mirmics Windows Exglorer in 3
browser.

Functionality
Browse, view, edil, rename, new
folder, versions, delete, downicad,
Mave, COpY, PrOPerties, search, .
Upload documents / folders using
drag and drop. Support for content
types and custom metadata. Open
Office files using Office Online or
with local Office apps. Edit non-
Office files (e.g., patf using lacal
applications. Preview emils and
view emall attachments (Office,
pdf, |pg, .. directly in the browser.
Extract from different

or copied within SharePoint. The right click menu provides access ta the available
options.

The “View Thumbnails” option mimics the *Ican view” in Windows Explorer.

The tool extends Windows Exgiorer funetionaity.

- extract metadata from fles during uploading (jpg. paf, dwg. png, docx, dac, ..)
set custom metadata (e.g.. project 10, custamer ID, .. ) during uploaging

- preview files directly in the browser

formats (msg, eml, pdf, docx, pptx,
s, doc, X, pot, vid, g, UF,
DG, W3, W, mes3, may, mpd,
g p3d, .. View dacuments as
thumbnalks or on a map using
Google Maps. Show sensitiity
Iabels. Download folders (incl.
metadata). Content reparting
capabilities. Suppart for hub sites.

Performance
Exceptional performance by using
parallel processes and caching

Deployment
4o software installation on the
SharePoint server or th usr's
computer. Use an optional App to
add 3 button to the ibrary ribbon

This is implemented for the following document types: msg, eml, jpg, png, tiff, gif, bmp, csv, dwg, svg, txt

and xml.

Office files can be edited by opening the context menu (right click on the item name). The option

“Preview” will display the file in the browser. The options and “View in app” and “Edit in app” launches

the Office app on the user’s computer and allow the user to view or edit the file.

O = Folder to test preview text files

=

aspx
bmp

H H

csv

|

docx

dwg
duf
[+1 amf

JooDOoooOoooo

M| FHY OpenText ECM Beheer - Plan van Aanpak.
M= TestCoreProperties.docx

63 Items
1 Item
16 Items
1 Item
3 Items

Preview
View in app

@ WBSO H2 2017 09-06-2017 1236.docx Edit in 2pp

1000 kB
24 kB
31kB

Mail link
Copy link

Figure 16. Context menu for Office documents.
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4.2 Rename
Use the right-click menu and select “Rename” to rename an item.

4.3 Delete
Right-click on an item and select “Delete” to delete the item. This show a confirmation window prior to
deleting the item.

X
Dalate selected item(s)?
Ves | [(Caneel

Figure 17. Confirmation dialog for deleting items.

By selecting multiple items in the tree and then selecting the “Delete” for one of the items it is possible
to delete multiple items. It is also possible to use the “Delete” button on your keyboard.

Deleted items are placed in the SharePoint recycle bin (unless the SharePoint administrator has
configured it otherwise).

SLIM Companion Explorer User Guide 2.6 17



4.4 Edit non-Office files
Explorer supports editing non-Office files such as pdf, dwg, ...

Right-click on the non-Office file and select the option “Edit in app”. This opens a dialog window
i 5

Click 'Edit file' to save the file to the downloads folder on your local computer using the temporary name
20230106_231129 11 visualization_-_sun_and_sky_demo (1).dwg

After editing and saving the file, use 'Choose File' to upload the locally modified file to SharePoint.

| Edit file || Cancel | No file chosen

Figure 18. Dialog for editing non-Office files.

Selecting the button “Edit file” will download the file with a unique name by combing the original file
name with a timestamp.

The file is downloaded to the browser’s download folder. After changing the downloaded file use the
button “Choose File” to upload the modified file. Explorer will automatically remove the timestamp and
add the modified file as a document version.

If the user has forgotten to upload the modified or has closed the browser window then Explorer will ask
the user the next time the tool is launched to upload the modified file or cancel the modification.

You are editing the following file(s):

Name Location Edit Date/Time  Action
visualization - sun_and_sky_demo (1).dwg  https://ikapaholding.sharepoint.com/sites/ QAL 5/Shared Documents/CAD 2023-01-06 23:11 [ Cancel | [ Ghoose File | No file chosen

Use the action buttons to cancel the edit request(s) or upload the modfied file(s)

Figure 19. Dialog for non-Office files being edited.

SLIM Companion Explorer User Guide 2.6 18



4.5 View Thumbnails

(only for SharePoint Online and OneDrive)

This options shows the items using thumbnails. This is similar to Windows Explorer with View set to
medium-sized icons.

Search Folder with pdf's and msg's Filters Settings Help About Back

lersion 1L | Size 1L DocLibEmailMetadata > Folder with pdf's and msg's

A [=4 Amazon Web Services Inv. =/ content_example_ibiza.jpg [ CS10 without content - f2. 4 Fwd algemene offerte Wo
2022-08-13 16:24 2020-10-30 16:58 2018-12-03 17:35 2018-11-27 15:48 2017-11-13 13:28
1) 151 kB 139.8kB 45.5 kB 965.5 kB

om

—_—
— =
Routekaart =
Digitale
® Toekomst
@- Garantievoorwaarden VE.. -"E’- routekaart-digitale-toeko... -@ SLIM Companion Migratio... = Test with new icons 29-0... b4 Uw Mitsubishi Qutlander ...
2022-08-22 10:32 2022-08-22 13:37 2022-08-23 09:21 2022-07-28 22:39 2022-11-08 10:21
12.9MB

151 kB
139.8 kB
45.5 kB
965.5 kB -
] 762.6 kB I
0 2119 kB
528.1 kB
12.9 MB [=d Uw Mitsubishi Outlander ..
2022-11-08 10:35
66.5 kB 66.5 kB
66.5 kB

Figure 20. Thumbnail view.

The folders are clickable to allow for browsing through the folder structure. The breadcrumb at the top
allows for navigation to higher levels.

The drop-down at the top-right corner allows for sorting of the items by name, modified, type and size in
ascending or descending order.

4.6 Edit Properties

The “Edit Properties” option in the right-click menu for documents enables editing of the document
properties.
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@ SLIM Applications BV Team Site

Filters

[ & Name | &1 | From 1L | Version 7L | Size T -

0y Complex Document Library
 Customers

4 DocLib0o1
[ @ I Doctibooz
[ = ' DocLibEmailMetadata
0O eme
[0 AL
=4 12 nieuwe matches.msa 1.0 56.5 kB
=4 Amazon Web Services Invoice Available _Account_ 120< 3.0 120 kB
Preview
5 Y 10 253.5kB
id Atachment present.msg Preview in SharePoint
[=d Credit Card Payment Confirmation_.msg View Thumbnails 10 70kB
L4 Multiple office attachments.msg Attachments 10 848.5 kB
[“JRE__SUSPICIOUS!_RE_Shipowners - updates.msg| "12W I Google Maps 1.0 569.5 kB
=4 Subject email 1.msg Mail Link 10 4901 kB
[ Subject emailol.msa Copy Link 10 83 MB
(=4 Subject email1.msg Mail As Attachment 1.0 2.4 MB
Download 10 106.0 18
¥ (£ TEMP.ip Download & Zip : -
=4 Test email met csv attachment.msg Export 10 77.5kB
(-4 Test email met tiff attachment.msg Versions 1.0 105 ke
L= Test email met txt bijlage.msg Copy 1.0 50.5 kB
[:=d Test email with heic and heif attachments.msg Cut 10 2.7 MB
(=4 Test simpele word file.msg 10 212 kB
[:=d Test with datashest docx file.m: LIS 10 1.2 MB
Mg Delete ' i
0wcc
QWCC2.3.00
7 20160108_124031 GepEEs

M

igure 21. Edit Properties option for documents.

Help  About

1 a Name 8% IFemb | Vewond | Saen - _acout_ \_imoice IO_EUINNLZ2-40923_msg
0 2 Accature Shrspunt progertes Cancal save
O ® 0 Complex Document Libeary Hame: Amazon Web Services Invoice Avaiable _Account_ 120676193324__Jivaice ID_ EUTNNL22-440923_msg
() @17 Customers URL: hitps: ? Web Senvices Account_ 120676193324 _Invoice ID_ EUTNNL22-440823_ msg (Cagy link)
Size:
L ModFed: 20230108 139038
8 Doclib002 Modified by: adminstrator dskmapplications com
 Doc bEmaibitadata Content Type:  Basic Emai Documen
g EMAIL: Attachments: [T v
T EMALImportance: (0%
= 12 Dieuwe matches.msg Lo 56.5 kB EMAIL: Sensttivity: (K3
3 Amazon Wb Sevces Imvce Avaiable _Accourt 1296 2 12068 | EMALSUDR [Amason Web Services e Al [Accoun 120878 93534 avice 0 EUHNLIE-HHEEZY] ]
[ R ——— " 252548 | EMAILToAMress:  [cpagiess chnage ke
=i Credit Card Payment Confirmation_.msg L0 70k
o 3 Mgl office stachments.msg 10 848548 e Toge
8] CIRE__SUSPICIOUSI_ RE_ Shipowners - updates.msg 10 69548 e
a = Subject email 1.msg Lo 901 ke
o 3 subject et msg 10 a3me e
[m] 3 Subject emailLmsg 1o 24M8 Tite: ]
O =@ 10 sosis | Deswton ]
S Leya e — s e | ESmoue v
O Tt e ot sschmnt 10 e | AT ]
s} (5 Test email met b bilage.msg 10 50548 EMAIL:CC: 1

Figure 22. Edit Properties for the selected document.

After changing the value(s) click on “Save” to save the values. Select “Cancel” to retrieve the original
values from SharePoint.
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4.7 Check in / Check out
The right-click menu for documents shows the option ”“Check out” if the library has been configured with
“Require Check Out”.

Documents that have been checked out are marked and hovering over the icon shows the person who
has checked out the item.

Om 4 DocumentLibrary Check In Check Qut
O Folder with 1000 items

O = Regular Folder

O -@'— 20220816_171649_12_00058_1s030301.pdf 3.0 44.9 kB
O =/ content_example ibizajpg © 2.0 139.8 kB
0 SLIM Companion Explorer 2-3-| Paul de Jong (Administrator] checked out this document 10 220 kB
O SLIM Companion Explorer 2.3.3.0 Release Notes 12-08-2.. 1.0 223.1 kB
O [# SLIM Companion Explorer 2.3.3.0 Release Motes.pdf 24.0 408 kB

O Target
Figure 23. Checked out document.

The right-click menu for checked out documents shows the option “Check in” if the document has been
checked out by that user. Selecting this option shows a dialog to enter a comment prior to checking in
the document.

Users with the site collection administration role will also see an option ”Discard check out”.

When documents are copied or moved to a library configured with “Require Check Out” the following

dialog is shown:

‘The lbrary is configured with required check out.

v “Check out’ the copied / moved documents?

Figure 24. Copy/move documents to a library with “Require Checked Out”

This enables the users to specify if the documents need to be checked in or checked out.

4.8 New Folder
Right-click on a folder or library and select “New Folder” to create a new folder.
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5. Copy/Move content

Explorer allows copying/moving items similar to Windows Explorer.

5.1 Single item

Right-click on a single item to select the item for copying (use “Copy”) or moving (use “Cut”). Right-click

on the target location and select “Paste”.

@ SLIM Applications BV Team Site

) 4 Name 1 61 | From 1L

[0 @ % Accenture

O @ 'y Complex Document Library

O @ customers

O @ DocLiboo1

O @ [ pocLiboo2

0 &5 DocLibEmailMetadata

0

owee

] 0wCC 2.3.0.0

® 7 20160108_124031

_Sensitity labels

»
Open in ShareRoint
View Thumbnails
Export Structure
Collapse Structure

Expand Structure
Refresh

BEEE@

G|

sort

Quick Search
New Folder
Mail Link
Copy Link ats
Mail As Attachment
Create Report
Download & Zip
Export

onE&
=
mTmTmmmTmammmm

=]

ct
Paste

Rename
Delete

=)

Properties

1000000000000 00D000000000000
®

2]

Figure 25. Right-click menu to copy/move items.

5.2 Multiple items
Select multiple items using the checkboxes or use the mouse to select multiple items (similar to
Windows Explorer).

Right-click on the target location and select “Paste”.

5.3 Drag-and-drop

Explorer also supports moving items using drag-and-drop.

The target location’s background is marked in amber.

SLIM Companion Explorer User Guide 2.6
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) @7 complex Document Libeary
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U &5 pecbooz

0 &7 DoclbEmamistacats

[]

owee
owee 2300

2 20160108 124031
Sensitmty labels
asn
Email Manager

0 Emaits

Enoypted fles

0
®
.
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#

Folder to test 2ip format
Folder with & character
Folder with 5000 tems
611 Folder with compressed file formats

Figure 26. Move items using drag-and-drop.
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6. Downloading content
The tool provides multiple options for downloading content. The table below describes the options
available.

6.1 Download

The “Download” option in the context menu allows the user to download the selected document (or
multiple documents if the checkboxes have been selected) to the browser’s download folder.

The “Download” option for folders allows downloading of the selected folder plus nested content as a
zip file.

6.2 Download & Zip
This option downloads a zip file with the selected document(s) and/or folders.

6.3 Export
This option downloads a zip file with the selected document(s) and/or folders and separate documents
with the metadata values are stored for each document. The metadata is stored in json format.

= 5 € : de - o xo
:nn\\r LT WBS0 H2 2017 09-06-2017 1236.do..
Figure 27. Example of zip file with exported content.
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7. Email support

SLIM Companion Explorer also provides email support for Microsoft Outlook.

7.1 Drag and drop emails from Outlook using Chrome or Edge
Users can drag emails from Microsoft Outlook directly to SLIM Companion Explorer using Chrome or

Edge.

@& SLIM Companion Explorer Searct

BB o

hitps://simapplications.sharepoint.com v [Enter 4 URL ]

Settings Help About Back

91 MB (55 items)

Name Sze  Modfied Name Sie

) & I Accenture 2020-10-31 12:41 =108 User Manual 54 Ttems
(] @ 3 Complex Document Library 2020-10-31 12:41 | 1BE40FD8.tmp 25148
@ U3 Customers 2020-10-31 12:41 ] 3E0978AG tmp 5218
D sesrch ]

Fle  Home  Send/Receive  Folder View  Help

020
=5 2 [, | @ignore 5 S 2 Exampie emai
030 R g, I B | 5§ 3 Buens
. 010 New New % P™ Delete Achive | Reply Reply Forward g yr | o
@ 050 o | Rk e £ Mo  ep
@ 060 New Delete Quick Steps.
@ B 060x ) UPDATES AVAL Updates for Office are ready to be installed, but irst we need to close some apps. Update now
s
- .
o “Favorites Al Unrea
® 090 Bl
® 5 ONeuon b % ' ‘
ol -

E W _Folder to test keywords
© 1 _Meathstream files

® W _HeathStream fils 05-03-2020

® W9 Encrypted files

® 95 Folder to test metadata OOTB

1 Folder to test preview text files

& I Foider to test zp format

& 80 Foider with 200 subfolders

® W9 Foider with 5000 tems

® 15 Folder with compressed fée formats
® W Folder with em and msy fles > Verzonden iten
® 8 Folder with Offce fles

Search Folders

® 09 folder with pdf's and msg's

Folder with percentage % character
M Foldemamenth ad vinfo@slimapplications.com |
@ 0 Foro's Zuid-afrika 2014 9%
v Gos 02
@ W 1PTC metadsta

ma
® 9 Liveink software
5 msg @ |

@ W Muibple formats

) Amazon Web Senwces Amazon Web Sercesinvace Araiaie [Account: 129676193524 ovolce 1D S67B699851

Fri 10/2/2020 1:58 PM P

Fri 10/2/2020 1:19 PM 3

™ha 107172020 11:44 PM 3,

Th 107172

55PN

Th 107172020 143 P8 9.

Modified
2020-10-3117.39
2020-04-01 10.01
2020-04-01 10.07

MultpleZpFiles T

Figure 28. Select one or more emails in Microsoft Outlook and drag the emails to SharePoint.

If the destination library contains a content type with email metadata and the mapping has been setup
properly by the SharePoint administrator then a metadata dialog window will be shown where email
metadata fields are mapped to SharePoint columns. See figure 17 below.

The email metadata can be used in views, for searching and for filtering.

The uploaded emails are created with unique names using the following default naming convention:
<subject>_<yyyymmdd_hhmmss>.msg where the “Sent date” is used to generate date/time.

SLIM Companion Explorer User Guide 2.6
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The selected item(s) will be
origina] Type.

loaded using the foll d

Sharepoint Type Default propeties for type "Basic Emai Document”
‘SharaPain: Praprty vahie Griginal Progerty
Tile 0 ~

Verify the type mapping and the default metadata properties for each selected type
(modify f necessary).

EMATL:Subject
EMAIL:SertDate v v 80w v v el
EMAIL:To
EMAIL: ToAddress
EMaRL:CC
EMAIL:CCASGress
EMAIL:BCC
EMAIL:BCCAdress

Click “Proceed” to continue o¢ click "Cancel” ta cancel the upload request. Use
“Excluds tems” ta exciude one or more fams and continus by dicking "Upload”.

[P | [Goral) [ Eocionmn ] (Fomr]

EMAIL:FromiAddress
EMAILAttachments

<

Location: Country/Region
Location: State
Location: City

<

<

[
!
(
Location: Postal Code |
Location: Street (

[

[

i

<

Location: Coordinates
Location: Name

Enterprise Keywords
Created a2
Moified (YT re—

<

Enter 2 name... Browss for 3 vald choice
= =

<

<

Figure 29. Metadata dialog window with mapped email metadata fields (greyed out).

7.2 Drag and drop emails from Outlook using FireFox, Safari or Internet
Explorer 11

These browsers do not support direct drag and drop between Outlook and SharePoint. The emails need
to be downloaded to the user’s computer and then uploaded using drag and drop to SharePoint.

7.3 Email preview
SLIM Companion Explorer provides an email preview in the browser with links to open email
attachments. Click on the email name to display the preview in the right-hand pane.

O 10 Items 2019-01-04 08:30
O 480141, pdf 63 kB 2019-08-13 12:14
| Amazon Web Services VAT Invoice Available 20201003 030816.msg 119 kB 2020-10-31 18:06

Figure 30. Email icon in the tree.
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igure 31. Email preview with links for attachment(s).
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8. Search
8.1 Search bar

SLIM Companion Explorer shows a search bar near the top of the screen. The search covers the full text
of documents, folder names and metadata. The scope of the searching is automatically set depending on
the tree. This is similar to the search experience in File Explorer.

% Emal Document Library
& Emai Repositary

3 Emad Repository Lite
© EncryptedContent
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3 GreenRiver
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B 153 Document Library without versioning e v o 158 Modfied Date
& 3 DocumentL ibrary Check In Check Out B ==
& 3 Documentl hrary with Location ST
i I3 DocumentLibrary with nested LVT S
I3 DocumentLibrary10000 e
3 DocumentLibrary100000 o e e
B :ncu'nel\ul.n:ﬁwl:‘u]u‘q\ﬂefs T
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afo . Vza':n[ ‘Senall (16 k8 - 1 M8)
= Bocumentibrana0 Medium (1 B - 126 M8)
5 DocumentLibraryS000 Loge 1281881 6B)
® «anmmmmaws‘nnmm s
115 DocumentibraryClassicyiew N N
& DocumentiibraryClassicView )
3 Documentt brarpLaserTech
3 Documents

EJ myassettioary

i [=] MyFormirary

e =] myFormstibrary

B 1 Mysite Assets
7% Mew Doc Lib

% ) Pcture Lirary
 fa Pcture Library SLIM
Il PctureL brany2

Figure 32. Search result list.

The search will be automatically performed whilst typing. Clicking on a link to a document will show the
document in the right-hand pane and the search result list automatically collapses.

@ SLIM Applications BV Team Site heic

‘Search results: 6 of 158 More Sort by: [ BestMatch v |11 CSV.

Name | 40 | From 1l Versonn | Szel 2
e

 Complex Document Library
3 Customers

5 Doct 001

 DocL 002

3 DocLibEmailMetadata

5 Document Library Fie Types

Fiters Help About Back

3 Document Library with all Location felds

5 Document Library with MM versioning

3 Document Library with versioning

 Document Lbrary withaut versionng

* DocumentLary Chedk in Check Out

5 Documentlbary with Location
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< DocumentLbrary10000

3 DocumentL 00
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5 Emai Reposttory Lte
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@ fax Picture Library SLIM
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Figure 33. Search result page after clicking a link to a document. The search result list has been collapsed.
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Hovering over the “collapsed” list automatically expands the list.

@& SLIM Applications BV Team Site Settings Help About Back

‘Search results: 6 of 158 More

Sortby: [BestMatch |1 Csv %3
) - Fr " heic

] 4 Yo LgR hoom Version i | Sze ™ wogied: 2020-11-08 19:23 by Paul de Jong (Agminstrator)
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3 Doclib0o1

& I3 DocLb002
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; Documents
 Emad Document Library
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Figure 34. Search result list after hovering the mouse over the collapsed list.

Clicking a link in the search result list to a folder results in the folder being shown in the tree with an
amber background. Simply move your mouse over the tree item to remove the background.

Search results Sort by: | BestMatch |11 CSV ¥

= - heic
A Toms i U B LFomit Vst SEe T pofied: 2020-11-08 19:23 by Paul de Jong (Administrator) bioad ok §1%
doc /3% SLIM Companion Explorer 2.3.1.0 Release Notes 29-
5 Modified: 2022-07-29 15:29 by Paul de Jong (Adei
& 8 doox
5 9 dwg 4 Test with new icons 29-07-2022_20220729_290638.msg
=) Moddied: 2022-07-26 22:39 by Paul de Jong (Adminstrator) (guen location)
8 emf samplel heic
= =5 Modfied: 2020-11-08 19:30 by Paul de Jong (Administrator) (9pen lpcation)
oe samplel heic
o0 o Modtied: 2022-08-10 08:25 by Paul de Jong (Administrator) (open location)
T |3 Test email with heic and heff attachments.msg
o 10 2| Modfied: 2022-12-12 16:53 by Paul de Jonp (Adminitrator) (goen location)
€ 9 heif iSearch results: § of 158 More
CR
2 jpeg
]
a3
& W json

Figure 35. Search result list after clicking a folder.

The drop-down allows sorting by Best Match, Name, Type, Modified Date and Modified By. The icon with
the up/down arrows allows for ascending or descending sorting. The “CSV” exports the search results to
a CsV file.
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8.2 Searching large data sets

@ SLIM Applications BV Team Site msg

Settings Help About Back

Search resuls: § of 2204 borg Sort by: | BestMatch v 11 Cov 3
— msg
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0 @ 13 Doctibon2
0 Dod Folder with péf's and msg's
B = 1 DocLbmailetadsta Mogdied: 2022-07-29 13:48 by Paul de Jong (Admimstrator)
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O @ owec23.00

Folder with eml and msg files
Maried: 2018-11-30 16:43 by Paul de Jong (Admirstrator)
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@ 7 20160108 124031
G0 _sensmvty lsbels
™

0 Email Manager
O @ emais
Encrypied files
1 9 Explorar

1 Folder to test metadata OOTE

10 Folder to test 2ip format
1 0 Folder with & character

Figure 36. Search result list with 500+ search results.

Click on the “More” link to retrieve additional search results in sets of 500.

8.3 Filters

The search filter pane provides an intuitive way to search the available content.

|Name '-

[J name
Type

[ Email
Waord
PowerPoint
Excel
PDF
Image

oooooo

) Folder
Modified Date
O Today
Past week
Past month
Past year
Older than 1 year

%]
=

Ooooooo*0000

Tiny (0 - 16 kB)

Small (15 kB - 1 MB)
Medium (1 MB - 128 MB)
Large (128 MB - 1 GB)
Huge (1 GB - 4 GB)
Gigantic (> 4 GB)

Figure 37. Explorer Filter pane.
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8.4 Quick Search

The “Quick Search” option in the right-click menu provides users with a simple way to filter the list in the

Explorer tree with items. Enter a search word and click Enter.

= jpg =

| %

= DSC00153.JPG

= DSC_0341.JPG

=/ DSC_0341_thumbnail.jpg
= DSC_0342.]PG

=/ DSC_1112.0PG
=|DsC_1113.JPG

= DSC_1114.0PG
=|DsC_1523.0PG

= DSC_1524.0PG

=| DSCND614_small.jpg

0000000 oo0oo

Figure 38. Quick search of the name column.

1.0
1.0
1.0
1.0
1.0
1.0
1.0
1.0
1.0
1.0

6.9 MB
2.6 MB
21.5 kB
2.7 MB
1.6 MB
1.5 MB
1.7 MB
1.8 MB
1.9 MB
31.9 kB

To remove the filter remove the search string or click the X icon. The “Quick Search” functionality will be

expanded to the other columns in future releases.
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9. Advanced topics

9.1 Metadata extraction

In the section 6 the functionality to extract metadata from emails was presented. The tool can extract
metadata from many different file formats. The mapping between the metadata in the documents and
the SharePoint columns is managed by the SharePoint administrator.

The table below shows the supported file formats.

Supported file formats

Office docx, xlsx, pptx and vsdx

Images ipg, png, gif, bmp, tiff, svg and psd

Emails msg and eml|

Audio files mp3 and wma

Video files wmv, mp4 and mov

HTML html and htm

Drawing files dwg

Table 3. List with file formats supported for metadata extraction.

9.2 Reporting
The “Create Report” option allows user to create a content report. Right-click on a library or folder and
select the option “Create Report”. The report is shown in the right-hand pane.

@& SLM Applications BV Team Site Sear ibEmailMetadata ers Settings Help About Back
& Name | 9u | From i Version I Size Tl Repart Saveaccov Save
(3 Accenturs Summary: = i )
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Total nunber of Zems (ind., documents, folders, ...) s
Ttems by Content Type: 17x =
Folder s
- %
& W Email Manager Shel Imame
Document %
& W Emails § -
£ Encrypied e Basic Email Document
Basic POF Document 7
Basic Audio document El
8asic OFFICE Domment )
Basic Video document L]
PZH Document: L
1 W Folder with compressed file formats. Basic PNG Document
& W Folder with eml and msg files video 4
Folder with fle formats Image
7 Basic TIF Document
0 _al extensions fdo
0 s Basic HTM Document &)
0 bt Basic G Document
# W bmp 1 video Rendition :
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# docx .
v () /DocLibEmailMetadataFolder with fie formats,/zip/Li W saftware.2ip X
[ '; 3000 20
" = /DocLibE: or with file formats/msg/ ut 30 ME attachments_20220210_101553.msq B
= | /DocLibEmailM older with fike formats/raw files dng 2 Paul de Jang (Admi 11 MB Downioad
et /DocLibEmailMetadatafFolder with fle Formats/raw files/Nikon_DS0.nef 2020-01-3101:37  Peul de Jong (Administator) 11 ME Downiosd
o
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Figure 39. SLIM Companion Explorer content report.

The content report shows totals, the content types used, the extensions present and large documents.
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The report can be saved as html using the “Save” link. The “Save as TSV” saves the raw data to a tab
separated value file.

9.3 Advanced Reporting
By switching to “Advanced” under Settings > Report Settings and saving the changes it is possible to
generate an advanced report.

This complements the basic report with the following:

- checked out documents

- encrypted documents

- document versions

This provides information on documents with many versions which may consume a large amount of
storage quota. The tool also allows deleting document versions in a controlled manner, e.g. keep the last

2 versions.
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Figure 40. Explorer advanced content report.

9.4 Custom columns

Out-of-the-box Explorer will show the columns name, modified, type and size.

The SharePoint Administrator can configure the Explorer tool to show custom columns. Up to 4 custom
columns are supported.

The columns can be sorted by selecting a library or folder and then clicking the sort order at the top.
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Figure 41. Explorer configured with custom columns.
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The sorting options are also available via the right-click menu:
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Figure 42. Explorer configured with sort options for custom columns.

SLIM Companion Explorer User Guide 2.6

34



9.5 Expand Structure/Collapse Structure/Export Structure
These options are only available for libraries and folders.

“Expand Structure” will automatically expand all folders below the selected item (plus subfolders).

The option “Collapse Structure” will automatically collapse all folders below the selected item.

“Export Structure” saves the current visible hierarchy shown as an html file. The html contains links to

the actual items.

9.6 Integration Google Maps

Explorer offers integration with Google Maps. Images or other files with SharePoint location column can

be displayed in Explorer.

Select one or more items and right-click to select the option “View in Google Maps”
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Scence Cf  cCut
=] 20181101
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S0 blgem,pn_ Edit Properties
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Figure 43. “View in Google Maps”
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Figure 44. Viewing multiple items in Google Maps

9.7 Set location for files

Explorer supports extracting GPS coordinates from different file formats such as jpg, mp4 and mov.
Explorer can also be used in cases where files do not contain GPS coordinates. This feature can be
applied to any file type such as msg, pdf, docx, tiff, ... or media files (jpg, mp4, mov, heci, ...) without GPS
locations details.

Prerequisites:

1. Make sure the library has a location column

2. Add the location column to one or more content types
3. Configure Google Maps (via the properties file)

Instructions

- upload one or more files to the library using drag and drop
- in the metadata dialog click on the link “Use map”
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The selected item(s) will be uploaded using the following metadata:

Original Type
SharePoint Property
Titel

Afbeelding gemaakt op
Beschrijving

Verify the type mapping and the defzult metadata properties for each selected type
(modify if necessary).

Click "Proceed” to continue or dlick "Cancel” to cancel the upload request. Use
"Exclude items” to exclude one or more items and continue by clicking "Upload”.
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O Kaart  Satelliet 2 NEA 0JA0OEH HH
) S Parasion. pge: ?A»sos Theater
% 5 i i
Add 3 marker to th by dlicking. Use 'Done’ to close th d continue setting oth Y ¢ AKADIMIA
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Figure 46. Google Maps after selecting a location.

- Click “Done”

The metadata dialog window is opened and shows the coordinates
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The selected item(s) will be uploaded using the following metadata:
original Type Default properties for type "Afbeelding”
SharePaint Property Value Original Praperty
L]
X:Qgg\:/]tvne mapping and the default metadata properties for each selected type (modify if Afbeelding gemaakt op 7 v [dan v ][ 1800 v ocal tme) now
Beschrijving
Click "Proceed” to cantinue or dlick "Cancel” to cancel the upload request. Use "Excude tems” to
exclude ene or more items and continue by clicking "Uplead".
Y
Trefoorden
Beschring I ]
GPS Location Use map Clear.
GPS Location: Country/Region Griekenland ]
GPS Location: State — ]
GPS Location: City [ ]
GPS Location: Postal Code [105 58 ]
GPS Location: Street Theonas
GPS Location: Coordinates [POINT (23 72574806213379 37 97153783582019) |
GPS Location: Name |
Ondememingstrefiwoorden T Bronse for 3 vald choice
R ( J
(R ( J
Afbeeldingtags [Enter a name... | Bronse for 3 vald choice
Created {lodfied)}
Modified {Modifieds)
Note: greyed out properties will be automatically st f they are present in the original document

Figure 47. Metadata dialog after selecting a location using Google Maps

- Set the other metadata values and click “Proceed”

To test the coordinates:
- right-click on the file(s) and select “View in Google Maps”
This opens a Google Map with the selected file marked.
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Figure 48. Location of pdf file in Google Maps

Note: if multiple files are uploaded then all files will be tagged with the same selected GPS location.
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9.8 Geotagging existing SharePoint documents

Explorer 2.5.4.0 and up support geotagging where GPS coordinates are added to existing SharePoint
documents. The GPS coordinates can be applied to any document format (e.g. PDF, msg, docx, ...).
This requires a one-off configuration by your Administrator.

Enabling geotagging adds an option named “Edit GPS Properties” to the right-click menu of documents.

=/ DSCNDD27-
Preview

= DSCNO02Y  poviey in SharePoint
=/DSCND03E  View Thumbnails
=|pscronag  View in Google Maps

= DSCN0042 Mail Link
imagel_E Copy Link
IMG_ooo4|  Mail As Attachment

4] Minutes h gmggﬂ & Zip

[El Minutes he Export
samplel.h| Versions

O 0y Document Li Copy

O 0 Document Lif ¢t

O 0y Document Li

O 0y Documenten

O 4 Documenten

O  Documentlib|  Edit Properties

O 4 DocumentLib Edit GPS Properties

Properties
- 4 DocumentLib -

OoooOoooo0oae

Rename
Delete

Figure 49. Context menu for documents with “Edit GPS Properties”

Instructions
- right-click on a single document or
select multiple documents using the checkboxes (maximum 100) and then right-click on one of the
documents
- the dialog window with the selected document(s) and a Google Map opens.
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GeoTag your document(s) oMs  Latinude (S22 Longitude (Gt )

Kaart  Satelliet

Add 2 marker to the map by chcking or enter the GBS coordinates.
Aol | [ Ciear | [Cancel | [Ciose

Number of documents: 3

DSCNG021.09

DSCN0025. 109

DSCNG0274p9

soo

Figure 50. “Edit GPS Properties” dialog window.

-select a location in the Google Map by clicking your mouse

The degrees decimal (DD) value is shown at the top of the window. Clicking on “DMS” will convert the
coordinates to degrees, minutes, seconds notation.

Alternatively, enter values into the DD or DMS fields.

- click “Apply” to apply the selected GPS coordinate to the documents. This shows the status per
individual document.

GeoTag your document(s) DD | DMS Latitude Longitude

Kaart Satelliet

Add a marker to the map by clicking or enter the GPS coordinates.

[ Cancel [ [ Close |

Number of documents: 3 (0 errors)

DSCN0021.jpg v
DSCN0025.jpg v
DSCN0027.jpg v

OO00000000Olo

A -,
1 ™

Figure 51. “Edit GPS Properties” dialog window after applying the GPS coordinate to the selected files.

- click “Close” to close the dialog window or click the X at the top right corner of the dialog window.

Explorer will support geosearching in a future release. This feature allows users to draw a polygon on a
Google Map and then list all documents with GPS coordinates within the selected range.
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10 Miscellaneous

10.1 Select range of items

It is possible to select multiple items in the SLIM Companion Explorer tree by selecting a range of
checkboxes. Select one checkbox and then press Shift (or Ctrl or Alt) and select another checkbox. All
items between the two checkboxes will be automatically selected.

10.2 Supported browsers
SLIM Companion Explorer is supported with Chrome, Opera, FireFox, Edge, and Safari (on macQS).

10.3 Supported clients
SLIM Companion Explorer is supported with Windows 7 or higher and OS X 10.10 or higher.

10.4 Maximum upload file size

The maximum upload file size on SharePoint Online is controlled by Microsoft. At the time of writing the
limit is 100 GB for SharePoint Online. The limits for SharePoint 2019 and SharePoint 2016 are 15 GB and
10 GB respectively.

The maximum upload file size on SharePoint 2013 is browser dependent. The limits are listed below.

Browser Maximum upload file size for SharePoint 2013 (in MB)
Chrome 125

Opera 125

FireFox 600

Internet Explorer 11 250

Edge 1000

Table 4. List with maximum upload file sizes for SharePoint 2013.

10.5 Download & Zip limits
There is no limit for downloading of documents. The tool will automatically create multiple zip files if
necessary.

10.6 Upload folders or files using buttons
It is possible to configure Explorer to show buttons to upload folders or files. This is an optional feature.
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Figure 52. Explorer configured with the optional buttons to upload folders or files.

] [~ Bespaar op je autoverzekering.msg 29.5kB
(] =4 Customer Invoice_20240102_020904.msg 51.5kB
O 411.5kB

SLIM Applications B.V.
Rotterdamseweg 402Y

2629 HH Delft, The Netherlands
www.slimapplications.com

info@slimapplications.com
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